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CONTACT INFORMATION
College and Career Center
Ms. Amie Capodanno
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Ms. Alice Ryan
Ms. Rachael Kozlowski

(978) 740-1125
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10th Gr Counselor
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Superintendent
Principal
Assistant Principal
Assistant Principal
Assistant Principal

Administration
Dr. Steven Zirke
Mr. Glenn Burns
Lynne Mullen
Scott Tombeson
Shamus Mruk
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College & Career Events 2021-2022
The goal of the Career and College Center is to support all students’ academic success and
socio-emotional development throughout all four years of high school. School Counselors meet
with their students individually and in small group sessions throughout the year.
★ 9th Grade Freshman
○ September
○ November
○ December
○ February
○ March
○ May/June
● 9th Grade Parent Events
○ August

Orientation/Transition
Orientation Groups with Counselor-Who Am I?
MYCAP- Personal Roadmap
Review of Grades/Progress/Concerns
Intro to MEFA Pathways - Connecting Skills to Areas Interests
Course Selection Group Meeting
MassCIS - Goals and Reflection

★ 10th Grade Sophomores
○ September
○ October
○ January
○ March
○ April/May

Career Guidance and Self Awareness
Review of Goals - Plan for 10th grade - expectations
Review progress and grades
MEFA Pathways- Get to Know Yourself inventory
Course and Pathway Selection Group Meeting
Career, College, Military- Connecting to Post-secondary

★ 11th Grade Juniors
○ Sept
○ October
○ November
○ January
○ February
○ February
○ March
○ April
○ May
★ 11th Grade Parent Events
○ February
○ March

Post-secondary Planning
PSAT prep, College Representatives Visit- view Calendar
PSAT Testing
Intro to Naviance- Using Game Plan
PSAT score review small group mtgs
Junior Parent Night: Post Secondary Planning
Career & College Planning Details and SAT Registration
Course Selection Group Mtg
Take SAT at SHS- April TBS
College and Career Planning- Prep for Senior Year

★ 12th Grade Seniors
○ September
○ Sept-Dec
○ September
○ October
○ Oct-Feb
○ Jan-May
○ March
○ April

Transitions and Decision Making
Senior Parent Night*
College/Military/GAP & CTE Rep Visit - View Calendar
Post-Secondary Small Group Meetings- Game Plan sent
Financial Aid Evening -Educational Opportunity Center
Individual meeting for Post-High Plan- Naviance Game Plan
Scholarship Support
MEFA Workshop on Acceptance Packages
Review of Graduation expectation

Parent Orientation/Meet Teachers & Counselor

Junior Parent Night*
College Admissions Panel Night*
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○

May

★ 12th Grade Parent Events
○ Sept
○ October/November
○ March

Financial Aid Reality Fair- Salem State

Senior Parent Night- College Application Planning*
Financial Aid Evening with EOC*/College Guidance Network
MEFA/EOC Workshop on Acceptance Packages

* available to all families

Glossary of Terms
ACT

A college entrance examination, which measures aptitude
and skill in 4 areas — English, Mathematics, Reading and
Science – plus an optional writing test required by some
colleges.

Alumni College Fair

Salem High School alumni come in sometime in January to
answer questions about their college experiences

AP Test

Advanced Placement test taken by high school students
usually at the end of their junior or senior year, after they
have completed certain AP courses. Many colleges give
advanced standing and/or credit for these College Entrance
Examination Board (CEEB) sponsored tests if students earn
certain scores on them.

Associate’s Degree

Degree granted by a college for a program earned in 2 years.

Bachelor’s Degree

The Bachelor of Arts, Bachelor of Science, or any other
bachelor’s degree granted by a college or university for a
program that typically requires 4 years of full-time study.

Certificate Program

A qualification earned from short-term specialty training that
is offered in fields as varied as auto, culinary, or teaching
English as a Second Language.

College Board

The organization responsible for the administration and
administering of the PSAT/SAT/SAT Subject Tests/AP
exams. It also offers the PROFILE for financial aid
applications.

Common App or Application

A universal application form widely accepted by participating
colleges and universities.
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Common App Supplements

Supplemental forms used by Common App schools that
request further information not found on the Common App.

Community College

A 2-year public college offering 1-year Certificate programs,
2 year Associate Degrees, and transfer programs to public
and private 4-year colleges.

Consortium

Several colleges and universities in one area often join
together in a consortium, or cooperative association, which
gives students the opportunity to use the libraries and/or
take courses at all member institutions.

Counselor statement

A comprehensive picture of the student’s academic and
social contributions to the Salem community written by the
student’s school counselor. It incorporates comments
provided by 2 teachers chosen by the student – one in their
sophomore year and one in their junior year.

CSS PROFILE

A financial aid form, different from the FAFSA, required by
many colleges and universities that helps them award
non-federal student aid funds. The form is available online
and fees are charged to first register and then for each
college you want the form sent to.

Defer / Deferral

If you applied Early Decision or Early Action your admission
decision may be "deferred" to Regular Decision. This means
you're qualified, but the college wants to compare you to
applicants in the Regular Decision pool.

Distance Learning

Term given to describe online courses and degrees offered
by many institutions.

Early Action

Under EA a student applies usually between early November
and early December and will know within 4 to 6 weeks
whether they are accepted, denied or deferred. If admitted
early the student is not committed to enroll and may elect to
apply to other colleges. The decision to attend usually does
not have to be made until May 1st.

Early Action Unrestricted

An admission policy that allows a student to apply to more
than one college with “Early” plans at the same time.

Early Action Restricted

An admission policy that does not allow a student to apply to
other colleges with “Early” plans at the same time.
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Early Decision I and II

An early application option that demands a binding decision
whereby if the student is accepted ED s/he must attend that
college. Therefore a student can only apply to one college
under ED. ED I deadlines are usually in November. ED II
deadlines are usually in January.

EDCO services

Services provided to students who are Deaf or hard of
hearing.

Engineering or Technical College An independent professional college that provides 4-year
programs in the fields of engineering and physical sciences.
They are often known as “Institutes of Technology” or
“Polytechnic Institutes.”
ELL services

English Language Learner services provided to students for
whom English is not their first language.

Education Opportunity Center

The North Shore Educational Opportunity Center (EOC) helps
students gain access to higher education.

Expected Family Contribution

When you apply for need-based financial aid through the
FAFSA or CSS PROFILE a calculation is done to assess how
much your family has the ability to contribute towards your
student’s education for one year. This is called the EFC.

Fee Waiver

Permits eligible students to submit college applications or
test registration forms without the fee. A limited number of
waivers are available to students who qualify and are
obtained through their school counselors.

Financial Aid Night
FAFSA

The Free Application for Federal Student Aid form that all
prospective U.S. college students who want financial aid
must complete and submit to determine their eligibility. This
application is FREE and is required by all colleges and
universities, unlike the CSS PROFILE, which only some
colleges require. Massachusetts also uses the FAFSA
information for State scholarships.

Gift Aid

Grants and scholarships are often called “gift aid” because
they are financial aid that does not have to be repaid. Grants
and scholarships can come from the federal government
(e.g., Pell Grants), the state government, your college, SHS, or
a private or nonprofit organization.
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GPA

Two grade point averages (GPAs) are calculated at Salem
High School: a 5.3 weighted GPA and a 4.0 unweighted GPA.
A student’s weighted GPA is based on curriculum level. For
more information see the SHS Course Catalog

IEP

An Individual Education Plan developed between Salem
Public School and the student’s parents/guardians for a
student who is eligible for Special Education services based
on their learning profile.

Khan Academy

Khan Academy is an online resource that has partnered with
the College Board to offer free practice tests, questions and
instructional videos for the SAT.

Liberal Arts College

A 4-year institution which emphasizes a program of broad
undergraduate education.

NCAA

The National Collegiate Athletic Association is an athletic
governing body to which approximately 1,200 colleges and
universities belong. Each college chooses a general division
I, II or III and is required to follow the policies regarding
recruitment and scholarship awards that have been
established for that division. Students must register with the
NCAA if they intend to play Division II or I sports in college.

National Merit Scholarship

National academic competition for scholarship awards open
to all eligible high school juniors taking the PSAT.

Naviance

A comprehensive web-based tool used by Salem for
post-high school planning. This program contains data on
colleges throughout the country and keeps track of recent
Salem college applications, student statistics, and
admissions decisions.

Need Aware/Need Sensitive

A family's ability to pay for college may be a factor in the
college’s admission decision process.

Need Blind

A family's ability to pay for college is not a factor in the
college’s admission decision process.

Salem College Fair

Opportunity for juniors, seniors and their parents/guardians
to meet representatives from some colleges at an event held
in the fall. Mini College Fairs have been organized.

Salem Scholarships

Scholarships established through the generosity of the
Salem community. For eligibility Salem students must
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complete the Salem Scholarship form available from the
College and Career Center.
Matriculated

A matriculated student is one who has applied and been
formally admitted to a degree-granting program at that
institution.

MEFA

Massachusetts Educational Financing Authority, a non-profit
state organization that serves students and families in
Massachusetts, and out-of-state students and families
pursuing higher education in Massachusetts.

Open Admissions

An admissions policy whereby the college admits almost all
applicants who have earned a high school diploma or a GED.

Pell Grant

The Federal Pell Grant Program provides need-based grants
to low-income undergraduate and certain post-baccalaureate
students to promote access to post-secondary education.
Students may use their grants at any one of approximately
5,400 participating post-secondary institutions. Grant
amounts are dependent on: the student’s expected family
contribution; the cost of attendance as determined by the
institution; the student’s enrollment status (full-time or
part-time); and whether the student attends for a full
academic year or less. Pell grants do not have to be repaid.

Post-graduate Year

The “PG” year, as it is often called, is a full academic year of
study generally pursued between graduation from high
school and matriculation at a college or university.

PSAT

A practice test for the SAT, it contains fewer sections than
the SAT, takes 2 hours. A high score on the PSAT in your
junior year may make you eligible to participate in the
National Merit Scholarship program.

Regular Decision

Allows a student to apply for regular decision to more than
one college by the college’s regular deadline (typically early
winter). Decisions tend to be received between March and
April and the decision to attend does not usually need to be
made by the student until May 1st.

ROTC

Reserve Officer Training Corps is a college-based military
officer training program offered by more than a 1,000
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colleges. Academic scholarships are offered in exchange for
military service after graduation.
Rolling Admission

Application is reviewed when it is received and the college
makes a decision on a rolling or on-going basis usually a few
weeks after receipt. The decision to attend does not need to
be made until May 1st.

SAT

The SAT is a college admissions test offered by the College
Board, which comprises 3 sections: reading, math and
optional writing.

SAT Subject Tests

Distinct from the SAT, these are one hour tests offered in
subjects such as literature, foreign languages, science,
history and math. These tests measure a student’s
knowledge of particular subject areas.

Scattergram

Graphical representation of all of Salem applications to
specific colleges and the admissions decisions for each of
those colleges from past graduating classes. This data,
which includes the SAT/ACT scores and GPAs of applicants
(without names) allows students to have an understanding
of how their statistics match up to previous Salem
applicants.

Score Choice

Offered as an option for the SAT and Subject Test, this gives
the student the ability to choose which test sittings to send
to a given college. Not all colleges allow Score Choice.

Super Scoring

Policy of some colleges to select the highest score for each
section from across all the tests scores submitted (SAT or
ACT) therefore encouraging submission of all tests taken.

Teacher Evaluations

Normally a college will require 2 Teacher Evaluations and 1
Counselor Statement. Teacher Evaluations are not submitted
through the Common App but separately through Naviance.
Salem has a well-defined process for teacher evaluations,
which will be explained to students in their seminars.

TOEFL

Test of English as a Foreign Language is a test used to
evaluate the English proficiency of those students whose
first language is not English.
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Trade School

Offering a qualification earned from short-term specialty
training that is offered in fields as varied as auto, culinary, or
teaching English as a Second Language.

Transcript

A list of final course grades and credits for all classes
awarded for freshman, sophomore and junior classes as well
as first and second semester during senior year.

Waitlist

A term used by many institutions to describe a process in
which they may initially delay offering or denying admission
and extend the possibility of admission into the future.
Colleges offer admission to waitlist candidates if insufficient
numbers of regularly admitted candidates accept their offers
of admissions.

504 Accommodation Plan

A plan for an eligible student developed between Salem
Public School and the student’s parents/guardians that
documents the accommodations allowed for the student
within the regular education classroom in order to access
the curriculum.
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SHS Four-Year College Timeline
Each student at Salem High School is assigned a school counselor who will provide academic
and post-graduate planning support throughout their high school career. This document
provides a brief overview of the guidance activities and testing related to college planning.

FRESHMAN YEAR
September – Freshman Workshop: In one seminar, students meet with their school counselor, in
small groups, to focus on transition and orientation to high school. Topics discussed and
information provided include academic and social adjustment and school support and
resources.
October- Take PSAT: Freshmen take the PSAT test, which is a practice test for the SAT college
admission test. Information regarding test details and dates can be found on Salem’s website.
December – Freshman Workshop: In one seminar, students meet with their school counselor, in
small groups, to focus on fulfilling graduation requirements, learning how to access their own
Naviance account, and discussing course registration for sophomore year.
February – March – School Counselor Meetings: School counselors meet individually with
freshmen about appropriate course choices and the importance of the right level of
academic rigor for each student.

SOPHOMORE YEAR
Fall – Take PSAT: Sophomores take the PSAT test, which is a practice test for the SAT college
admission test. Information regarding test details and dates can be found on Salem’s website.
February – Sophomore Workshop: In two separate seminars, students meet with their school
counselor, in small groups, to focus on fulfilling graduation requirements, appropriate course
selection for junior year, and will receive a copy of the College Planning Guide.
February – March – School Counselor Meetings: School counselors meet individually with
freshmen about appropriate course choices and the importance of the correct level of
academic rigor for each student.
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JUNIOR YEAR
Summer – Salem College Planning Guide: Juniors and their parents/guardians read through the
Guide, focusing on the introduction and the first four chapters. Juniors should also review their
transcripts prior to the start of the new school year.
September-December – College Admission Rep Visits: College admissions representatives offer
informational sessions during lunch blocks.
October – PSAT Test: Juniors take the PSAT test, which is a practice test for the SAT college
admission test. Information regarding test details and dates can be found on Salem’s website in the
Information Booklet.
January – PSAT Test Results: Juniors who took the PSAT Test receive their results directly from the
College Board through electronic submission. Students should make an appointment to meet with
their school counselor to gain a better understanding of their score report and to receive their test
booklet to help research wrong and omitted responses.
January – Junior Workshop: In two separate seminars, students meet with their school counselor, in
small groups, to focus on fulfilling graduation requirements and receiving information on the college
search and application process.
January-June – School Counselor Appointment: Juniors meet individually with their school
counselors to review and discuss their post-graduation planning.
February – Junior Night: Juniors and their parents/guardians attend Junior Night. This program
offers a variety of presentations on various aspects of the college application process. The evening
includes a group meeting with the student’s school counselor.
February–July – Standardized College Admission Tests: Juniors take the SAT, SAT Subject Tests,
and/or the ACT. Students can work with their school counselors to help determine the type of tests
to take and a testing schedule. Note that the redesigned SAT will be first administered in March of
2016.
April: SAT Test: Juniors will take the SAT during the school day at Salem High School. Students are
not required to register themselves.
February - Weighted: GPAs can be viewed in Naviance in the beginning of the second semester.
GPAs are available in the “About Me” tab under “profile.”
April-May – Teacher Comment/Recommendation Requests: Students ask one junior teacher to
agree to write a Teacher Comment that will be incorporated into their college application materials.
Juniors can also ask one or two different junior teachers to agree to write a College
Recommendation for college applications.
Spring – College Admissions Panel: Juniors and their parents/guardians attend a panel discussion
of college admissions officers to hear about the application process from the college perspective.
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SENIOR YEAR
September-June – School Counselor Meetings: Seniors meet with their school counselors
individually about choosing and applying to colleges and other institutions. Students review their
college application status and materials.
September – Seniors meet with their school counselors individually about choosing and
applying to colleges and other institutions. Students review their college application status and
materials.
September: Parents/guardians and seniors attend Senior Parent Night: This evening gives an
overview of what to expect in the senior year and specifics about the college admissions
process. The evening ends with a group meeting with the student’s school counselor.
September – Senior Workshops: In two separate seminars, students meet with their school
counselor, in small groups, to focus on fulfilling graduation requirements and the details
regarding the college application process (see Senior Seminar Packet).
September-January – Standardized College Admission Tests: Seniors take the SAT, SAT
Subject Tests, and/or the ACT. ELL students should consider taking the TOEFL, a college
admissions test for all students applying to college for whom English is not their first language.
Students can work with their school counselors to help determine the type of tests to take and a
testing schedule.
October – College Nights: Seniors and their parents/guardians are encouraged to attend
College Nights with admission representatives from many different colleges and universities
October – March: Complete financial aid and scholarship applications.
Mid-Fall – Financial Aid Night: Seniors and their parents/guardians attend Financial Aid Night to
get information on financial aid forms, timeline, and process.
November – First Term Grades: Seniors’ first term grades will automatically be sent to the
colleges for which a transcript request was submitted.
Fall – College Essay Support: All senior English classes will complete a unit on personal essay
writing, which can help in the college application process.
January – Second Term Grades: Seniors’ second term grades and updated GPA will
automatically be sent to the colleges for which a transcript request was submitted.
May 1 – Common Reply Date: This is the date for depositing at ONE college for the fall.
June – Senior Exit Survey: Seniors complete a required survey in Naviance letting Salem know
where to send a final transcript to the college they will attend.
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College Application Timeline
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College Application Checklist
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Admission Application Options
Section 1: Regular Decision
Section 2: Rolling Admission
Section 3: Open Admission
Section 4: Early Action
Section 5: Early Decision
Points to Consider When Thinking about Early Decision
When you apply to a college, you may have a choice of which type of application to submit.
These options affect the deadline for submission, the date you will receive notification about
admission, the date by which you must notify a college that you will attend, and in some cases,
it may determine what other applications you are allowed to submit to other colleges.

Section 1: Regular Decision
●
●
●
●

Regular Decision means you apply to the college’s regular deadline (typically in early winter).
You can apply to more than one college Regular Decision.
You typically receive your admission decision between March and April.
If you are accepted, the decision to attend the college does not usually have to be made until
May 1.

Section 2: Rolling Admission
●

●
●
●

Rolling Admissions means applications are reviewed by the college as they are received.
That is, as the applications come in, the admissions office reviews them and makes the
decision on a “rolling” or on-going basis.
You typically receive your admission decision as early as a few weeks after receipt of the
application.
It is best to submit your application as soon as you have decided to apply to the college, as
the chance of acceptance may improve if you apply early.
If you are accepted, the decision to attend the college does not usually have to be made until
May 1.

Section 3: Open Admission
●
●

Open Admission means that the college admits almost all applicants who have earned a
high school diploma or a GED.
Open Admission colleges usually have no deadline by which you must submit your
application.
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Section 4: Early Action
●
●
●
●

Early Action means you apply to the college by a specific early deadline, usually between
early November and early December.
You typically receive your admission decision 4-6 weeks after the application deadline (this
is earlier than Regular Decision notification).
If admitted early, you are not committed to enroll at that college and can choose to apply to
other colleges.
If you are accepted, the decision to attend the college does not usually have to be made until
May 1.

Early Action Unrestricted
● Early Action Unrestricted means that you are free to apply to more than one college with
“Early” admissions options at the same time.
Early Action Restricted
● Early Action Restricted means that you are typically not allowed to apply to other colleges
with “Early” admissions options at the same time. (There may be exclusions. For example,
some colleges with Early Action Restricted may allow you to apply to a public college at the
same time. Check specific details on each college’s website.)

Section 5: Early Decision
●
●
●
●

●

Early Decision means you apply to the college by a specific early deadline, usually between
early November and early December.
Some colleges now have a second early decision program (often called Early Decision II),
usually with a January deadline.
You typically receive your admission decision 4-6 weeks after the application deadline (this
is earlier than Regular Decision notification).
Under Early Decision, you must commit to attend that college if accepted. You, your
parents/guardians, and school counselor may be required to sign a statement on the
application agreeing to this binding policy. This is different from Early Action where you still
apply early but you are not required to attend if accepted.
If admitted ED, you must enroll, you must withdraw any pending applications to other
colleges and you must inform your school or college counselor. Once you are admitted
Early Decision, Salem High School will NOT send transcript materials to any other colleges.

Points to Consider When Thinking about Early Decision
1. Applying Early Decision means, if accepted, you will enroll at that college. The decision is
binding, which means that you must withdraw applications that have been submitted to
other colleges and apply to no other colleges.
2. Early Decision should be discussed in detail with your counselor and parents/guardians.
This decision must be well thought out and carefully considered. You should only apply Early
Decision if you have visited the preferred college or attended an information session.
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3. The only way to nullify an Early Decision commitment is if the financial package is
insufficient; however, this may not leave you much time to apply to other colleges.
4. You should request your teacher recommendations from a teacher in the spring of the junior
year if you intend to apply to college on an Early Admission plan.
ADVANTAGES:
● Applying Early Decision is a way of sending a strong message to that college that “This
is my definite first choice.”
● It can save time, energy and the cost of filing out more applications.
● If the college is a realistic match with your academic background, applying early might
give you an advantage.
DISADVANTAGES:
● If you are accepted by a college through Early Decision, it is binding. You could have a
change of heart.
● By agreeing to attend the college if accepted, you are giving up the opportunity to
compare financial award letters from other colleges that accept you. You are also giving
up the bargaining position. The Early Decision route may be a risk for a family with
moderate or high financial need.
● If you are applying Early Decision, you must have applications to other colleges “ready to
mail” in the event of a deferral decision, rejection decision or insufficient financial aid.
While getting admitted early can reduce stress, the impact of an Early Decision deferral
or rejection letter can be stressful.
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Naviance
Section 1: Uses of Naviance
Section 2: How to Access Naviance
Section 3: Home Page
3.1 “New messages”
Section 4: Tabs
4.1 “Colleges”
4.2 “Careers”
4.3 “About Me”
Section 5: Bottom Menu
5.1 Links
5.2 Pages

The SHS College and Career Department uses a comprehensive web-based tool for post-high
school planning called Naviance. This program contains data on colleges throughout the
country and keeps track of recent SHS college applications, student statistics and admission
decisions. Naviance is used by school counselors, college counselors, students, and
parents/guardians. It is accessible from any computer connected to the internet. For college
planning purposes, students will be given their registration code and instructions to access
Naviance by their school counselor.
Please note that as of July 2018, Naviance Family Connection has been replaced by Naviance
Student. The information below reflects Naviance Student.

Section 1: Uses of Naviance
Once you have registered as a SHS Naviance user, you and your parents/guardians may access
Naviance as frequently as you wish. Please note that your personal profile is confidential and
only accessible to you, your parents/guardians, your school counselor and the counselors in the
College and Career Center. The data and statistics are most effectively used in conjunction with
your school counselors. While transcripts and recommendations are sent through Naviance by
the school counselors, nothing else from students’ accounts accompanies these documents.
Your test scores are stored in Naviance, but you must send them directly to a college from
College Board or ACT.

Section 2: How to Access Naviance
1. Go to the Naviance Student website: https://student.naviance.com/auth/fclookup
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2. If you didn’t already register, students should go to the “Are you new here?” section of the
page and click “I need to register.” Enter the registration code provided to you by your
school counselor.
3. Enter your email address (required of all students) and create a password. The only way
for parents/guardians to access the system is through the student’s account.
4. Complete the registration procedures as instructed.
5. Naviance is also available through the SHS website homepage under the
Student/College and Career Readiness tab.
6. Note that how information is presented on the Naviance site can change from time to
time. The examples below represent the current sample as of the writing of this Guide.
It is helpful to login into Naviance while reading the rest of this chapter. If you are having trouble
logging in, please see the section “Helpful Hints for Using Naviance” later in this chapter.

Section 3: Home Page
When you log into Naviance Student, you are greeted with the following information:
● Welcome Box (upper left)
○ This is where Salem-related college announcements and information will be
posted. Please make sure you click on “Read More” to access all of the
information.
● My Favorites (upper right)
○ Favorite Colleges - This feature allows you to keep track of the “colleges I’m
thinking about.”
○ Colleges I’m Applying To- This is where colleges will show that you have actually
chosen to apply to. Note that colleges only show here after you have submitted a
“transcript request form” to the College and Career Center.
○ Favorite Careers and Clusters - This allows you to keep track of careers that
might be of interest to you for further exploration.
● What’s New (lower right)
○ This is where visitors to the College & Career Center will be posted. Note that
these do not show chronologically, they show in order of what college has most
recently scheduled their visit.

3.1 “New messages”
In the top right corner, you will be notified if/when you receive a new message. Messages sent
to your Naviance account are also sent to the personal email that you have on file. These
messages are often important and time-sensitive from your counselors, the College and Career
Center, or other staff members, so be sure to check this on a regular basis.

Section 4: Tabs
Once you have entered the Naviance Student page (see the screenshot, below), check the
“Home” page for important messages. This includes regularly updated information about
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visitors to the College and Career Center, workshops, admission events, etc. You should check
this on a regular basis! Then use the tabs on the top of the page to navigate through the various
features of the system. These menus are organized into three categories entitled: “Colleges,”
“Careers,” and “About Me.”

The menus and sections of Naviance are tailored for each grade. We have included the
complete listing below. As students progress through Salem, more tabs and sections are open
to them.

4.1 “Colleges”
This section contains information about colleges and admissions statistics and includes these
sections: “Find Your Fit,” “Research Colleges,” “Apply to College,” “Scholarships and Money,” and
“College Visits.”
●

Find Your Fit – This section contains many tools to search for colleges that match your
interests
○ SuperMatchTM College Search - This search tool allows you to define your best fit
for college based on the criteria that are most important to you. “SuperMatch
College search” lets you enter a variety of criteria and gives you a list of schools
that are an exact or close match for the criteria you entered. You can compare
colleges that you are interested in and save colleges to your “Colleges I'm
Thinking About” list.
○ College Match - This feature will analyze your information in Naviance and the
schools to which you are applying. It will generate a list of other schools that
students tend to apply to that may be similar to those schools.
○ Scattergrams – This section shows you the statistics and graphs that represent
SHS applications to specific colleges, and view admissions decisions for each of
those colleges from the past three graduating classes. This data, which includes
the SAT/ACT scores and weighted 5.0 scale GPAs of applicants (without names),
allows students to see how their statistics match up to previous Salem
applicants. A scattergram can be very useful to see the admissions results for
other Salem students at many colleges. When you plot your weighted GPA and
SAT or ACT score on the graph, you can get a sense of how students with similar
scores fared in admission at a particular college. Green means accepted, red
means denied and purple is waitlisted. Of course, there are many other factors
that go into college decisions, but the scattergram will allow you to compare your
testing and academic statistics with those of recent candidates. Below is a
sample scattergram for UMass Boston.
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Advanced College Search - You can use Naviance’s extensive database of
roughly 5,000 colleges to search for colleges based on criteria such as location,
size of student body, majors offered, cost, etc. “College Search” is a less complex
search tool than SuperMatch. It allows you to see all the criteria and enter it in
order, selecting “search matches” anytime to see which schools fit your criteria.
○ College Lookup - College lookup lets you find a school in Naviance by name or
look up all the colleges in a state or in a country. You can find out admissions
requirements, majors, activities offered and statistics about the student body at
the click of a button. Current college contact information, including the name of
the college’s admissions representative for Salem, is readily available as well as a
direct link to every college’s homepage.
Research Colleges - This section contains many helpful tools to search for colleges and
admission statistics.
○ “Colleges I’m thinking about” is a student-generated list. Students may add
colleges to this list at any time.
○ College Compare - College Compare allows you to select up to 10 schools to
compare with each other, with your own GPA, and with estimated or actual
standardized test scores.
○ Acceptance History – Here students can access the statistics and graphs that
represent SHS’s history of college decisions since 2010.
○ College Maps - “College maps” gives you access to ranking and other lists that
help you identify schools of interest such as the 100 Hidden Gems, 440 Great
Colleges (Peterson’s), 40 Colleges that Change Lives, etc. When you click on
these lists, you see the location of all schools in the list on a map.
○

●

●

Apply to Colleges

College and Career Planning Guide 2021-2022

22

“Letters of Recommendation” is where you manage your invitations to teachers
to write a letter of recommendation for you. After you have spoken face-to-face
with your teachers again senior year (after asking during your junior spring), and
they have confirmed that they are willing to write a letter of recommendation,
click on “Add Request.” Then select the teacher’s name and write them a short
message thanking them for writing a letter of recommendation for you and
indicating your first college deadline date. Please allow 4-6 weeks for teachers to
write recommendations.
○ Test Scores - This section includes all of your standardized test scores that are
reported to SHS. If your scores are not in this section, please see your school
counselor or a college counselor.
Scholarships & Money – This section contains information on national scholarships, if
available.
College Visits - This section contains a listing of all of the college admissions
representatives who visit Salem.
○

●
●

4.2 “Careers”
This section contains tools and inventories to assess your interests and personal
characteristics, and find and explore careers that would be good matches for you. You can use
the features listed below, or you can simply use the search bar to explore and read more about a
specific career. By clicking on “Careers Home” or using the dropdown menu, you will have
access to:
●

●

●

●

Careers and Clusters I’m thinking about
○ This link will bring you to an array of careers and career clusters you will be able
to research and investigate. You can investigate the various career paths based
on your cluster finder and personality test results. You can peruse job
descriptions, skills required and average wages for selected careers. Careers that
are of particular interest to you can be saved by clicking the “My Careers” link.
○ You can then save certain careers or clusters that you are interested in so you
stay organized and revisit it later.
Career Cluster Finder
○ This questionnaire will help you learn what career clusters may be a good match
for you based on activities that interest you, personal qualities that you have and
subjects that you enjoy studying in school.
Do What You Are
○ This personality questionnaire is designed to discover possible careers for you by
identifying your personality type.
Career Interest Profiler
○ The assessment helps you discover the types of work activities and career that
match your interests.
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●

Roadtrip Nation Interview Archive - The Roadtrip Nation interview archive is a digital
career exploration tool that enables you to discover new pathways, interests, and
ambitions. It includes more than 3,500 full-length video interviews chronicling the diverse
personal stories of leaders who have turned their interests into their life's work.

4.3 “About Me”
This section contains information and statistics specific to you. Examples of the many features
in this section include:
●
●

Account - This section includes your personal contact information, email, password, and
academic information including unweighted and weighted GPA.
My Stuff – This section includes information about yourself including:
○ Resume - This section is very useful in that it allows you to keep track of all of your
activities so you don’t forget them when it comes time to apply to college, jobs,
scholarships, etc. Step-by-step instructions for creating a resume are described in
detail in Appendix 4 - Creating a Resume in Naviance.
○ Test Scores - This section includes all of your standardized test scores that are
reported to Salem. If your scores are not in this section, please see your school
counselor or a college counselor.
○ Portfolio - This section will show all areas of Naviance and your results from various
activities.
○ Documents Shared With Me - This section helps you keep track of your documents in
Naviance.
○ Journal - This section allows you to create entries. These entries include:
■ Make comments or notes
■ Upload important files
■ Opt to share information with teachers, counselors or parents.
○ My Surveys – This section allows you to keep track of your questionnaires and
surveys assigned by the Counseling Department.
○ My Assessments - This section has several different assessment tools.
○ Career Cluster Finder - This questionnaire helps you to discover career clusters that
are most interesting to you. Once you complete the Career Cluster Finder, the top
matching career clusters can be added to your Favorite Career Clusters list.
○ Career Interest Profiler - The assessment helps you discover the types of work
activities and careers that match your interests.
○ Do What You Are® -This personality questionnaire is designed to discover possible
careers for you by identifying your personality type.
○ StrengthsExplorer®- This assessment identifies each student’s three strongest
emerging talents. The assessment includes explanations of these three talents,
strategies to encourage growth, and action items to help students leverage strengths
in the classroom and in life.

Section 5: Bottom Menu
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On the bottom of the Naviance Home Page, you also have access to many important websites.
These are divided into three sections: “links,” ”pages,” and “updates.” These websites, listed
alphabetically below, can be utilized throughout the entire college planning process. Be sure to
click “View all from my school” to see all the links and pages available.

5.1 Links
Links allow for direct access to external resources used in college and post-secondary planning.
●
●
●

●
●
●
●
●
●

●

“ACT”
This provides a direct link to the ACT website.
“College Board”
This provides a direct link to the College Board website.
“College Planning Guide”
The online and most up-to date version of the Salem College Planning Guide can be
accessed here.
“Common Application”
This provides a direct link to the Common Application website.
“Diversity Fly-Ins”
This provides a listing of multicultural college visit programs.
“FAFSA site”
This provides a direct link to the Free Application for Federal Student Aid website.
“MEFA”
This provides a direct link to the Massachusetts Educational Financing Authority.
“Military Options”
This provides information about armed services opportunities at the collegiate level.
“Online Colleges”
This provides a direct link to a directory of “Top Accredited Online Schools, Online
Colleges and Online Universities.
“Subject Test Reqs”
This provides a direct link to the listing of each college’s SAT Subject Tests admissions
requirements.
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●

“Test Optional”
This provides a direct link to fairtest.org’s listing of SAT/ACT Optional 4-Year colleges &
universities.

5.2 Pages
This section includes the following Salem resources:
“College and Career Center”
This section lists the location, staff, and directions for using the Salem College and
Career Center.
● “Counselor Contacts”
All school counselors’ contact information is listed along with the college counselors in
the College and Career Center.
● “Financial Aid”
This section includes information about the annual Financial Aid workshop as well as
forms and websites to assist with this process.
● “Gap Year”
A gap year is a year-long break between high school and college. This section includes
general information sites about gap year programs and specific program websites.
● “Job Listings”
This section includes an up-to-date listing of job openings in the Salem area available to
high school students and graduates. This page is maintained by the SHS Career and
Technical Education department.
● “Low Income Resources”
A list of resources for low income students who are applying to college.
● “MA State Coll Reqs”
This section includes the Massachusetts state colleges’ and universities’ minimum
admissions requirements including academic coursework, SAT/ACT scores and GPA.
● “Outside Scholarships”
This section lists "outside" scholarships available to Salem students. They are not part
of the local Salem scholarship application. Students have to apply to these “outside”
scholarships through the individual scholarship websites.
● “Summer Opportunities”
This section is a great resource to help you locate local, national and international
summer programs.
● “Test Prep and Tutors”
This page includes information on PrepMe, the free test preparation software offered to
SHS students (See “Resources” section below). It also includes a list of local SAT/ACT
Test Prep Centers and tutors. It is important to note this list is not endorsed or
supported by Salem High School, but merely serves as a resource for students and
families.
● “TOEFL”
●
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 his page includes information on TOEFL, Test of English as a Foreign Language,
T
including who should take the test, when to take the test, and how to register.
● “Volunteer Listings”
This section includes an up-to-date listing of volunteer and community service
opportunities in the Salem area available to high school students.
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The Application
Section 1: College Application Overview
Section 2: The Common Application
2.1 What is the Common App?
2.2 Colleges That Do Not Accept the Common App
2.3 Accessing the Common App
2.4 What’s in the Common App
2.5 Application Supplements
Section 3: Additional Application Requirements
3.1 Supplementary Artistic Presentations
Section 4: Essays
Section 5: Teacher Evaluations
Section 6: Counselor Statements
Section 7: Standardized Test Scores
Section 8: Submitting Your Application
Section 9: Checking the Status of Your Application

CEEB (College Entrance Examination Board) SHS Code: 211877

Section 1: College Application Overview
The college application is your opportunity to present yourself to colleges that you are
interested in. Colleges look at a variety of factors when evaluating your application. Some
factors are objective such as grades and test scores; others are more subjective such as your
extracurricular activities, teacher evaluations and essays.
A college application typically includes:
● Standardized test scores (if the college requires them)
● Official High School Transcript
● Teacher Evaluation(s)
● Counselor Statement
● A form, which people typically refer to as “the application,” in which you include
biographical information, extracurricular activities and personal statements (essays).
● Supplemental materials which might include additional applications, essays, an art or
music portfolio, or other items.
Materials sent by Salem High School
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After an Transcript Request Form is submitted by the student, their school counselor will send
the following official materials to the requested college(s):
● Official Transcript with weighted GPA including previous high school transcripts for
transfer students. A weighted (5.0 scale) will be reported for every student in the
Counselor Statement.
● Teacher Evaluation(s)
● Counselor Statement
● Salem High School Profile (including Histogram)
The process for making these requests is fully explained to students in Senior Seminars. Check
with your school counselor if you have questions.
In order to help organize the information associated with this process please see Worksheet 4 College Application Worksheet.
Manage your time. Since there are many components to the application, make sure to leave
yourself plenty of time to complete it. Do not expect to finish an application in one sitting. Also,
be sure to leave time for adequate proofreading and checking the accuracy of everything you
submit.

Section 2: The Common Application
2.1 What is the Common App?
The Common Application (also known as the Common App) is an online form through which
you can apply to many colleges. It is a standard form that you complete once and is then
available for you to send to multiple colleges. Note, you do have the opportunity to edit some of
the details of the application form before you submit it to a particular college. Please see
http://www.commonapp.org.

2.2 Colleges That Do Not Accept the Common App
Not all colleges accept the Common App. These colleges have their own application forms and
directions for applying are specified on their websites. Make sure to check a college’s website to
determine its requirements.
While this chapter primarily focuses on the process of completing and submitting an application
through www.commonapp.org, much of the following material will be relevant to most
application processes because the components of the applications tend to be similar.

2.3 Accessing the Common App
To access the Common App you must register at www.commonapp.org. Once you have created
your Common App account you can list the colleges to which you intend to apply and start to
complete the form. It is not necessary to fill in all the information in one sitting. All of your data
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will be stored online. You can always update your list of colleges and edit the information in the
form before it is sent to any given college.
WARNING: Do not open an additional Common App account UNDER ANY CIRCUMSTANCES.
Remember to keep track of your Common App password.

2.4 What’s in the Common App
The Common App consists of several sections. You will be asked to input biographical
information, a list of extracurricular activities, a list of honors and awards, your senior year
classes, your self-reported test scores (if required), and one essay.
NOTE: You still have to send the official scores through the College Board and/or ACT.
As you fill out the application, the program will tell you when you have entered all the necessary
information in a given section.

Should I complete the section that asks for “Additional Information”?
In order for the colleges to get the fullest picture of you, the “Additional Information” section of
the Common App should be used to expand on something that has not been previously
mentioned in detail. This section can cover one or multiple topics, depending on what is
necessary/appropriate. Examples include:
●
●
●

Interest / Passion / Extracurricular Activity
Challenges you may have faced
Explanation of something on the transcript

Should I include a resume?
Each student will develop a resume with their school counselor as part of the Sophomore
Seminars and continue the process through their senior year. A resume is a very useful tool for
organizing activities and other extracurriculars in preparation for the college process and
beyond. At SHS, students are directed to create their resumes in Naviance.
The question of whether to include your resume and how to do it is one that you should discuss
with your school counselor.

2.5 Application Supplements
The Common App site will also show you which colleges require a “Supplement.” The
supplement is an additional application form specific to a given college which often requires
additional essays and other information.
Like the main part of the Common App, the supplement is filled out and submitted electronically
at www.commonapp.org, and is unique to that college or university. For some colleges, the
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application supplements are submitted separately from the Common App. Please make sure
you submit both!

Section 3: Additional Application Requirements
Some colleges may require additional information beyond what is included in the Common App
and/or a college’s application supplement. You will need to find these requirements on specific
colleges’ websites as they will not be listed on www.commonapp.org.

3.1 Supplementary Artistic Presentations
Students interested in the Fine & Performing Arts (art, music, theatre and dance) have a number
of options in furthering their studies. There are schools specifically dedicated to the Arts
including conservatories of music, visual arts colleges, etc. where students can fully immerse
themselves in Arts study. Additionally, many schools have art/music/theatre or dance
departments that allow students to either major or minor in a given Arts area or to take
enrichment courses.
Fine and Performing Arts programs (art, music, theatre and dance) may want you to supplement
your application with an audition, recordings or a portfolio. These requirements may have
different deadlines than the general application. Please check with each college website for
detailed information.
Even if not required, students may choose to submit additional artistic presentations as part of
their application. Please check with each college’s website as to their submission process.
Please be in touch early with the SHS Fine and Performing Arts faculty for more information on
this process.

Section 4: Essays
The Common App requires one essay (currently a maximum of 650 words) based on one of a
choice of seven writing prompts, including a topic of your choice. See Chapter 6 - The College
Essay for a detailed discussion on writing good college essays.
Note that while you can type the essay directly into the Common App form, it is best to write it in
a Google or Word document and cut and paste it into the Common App when you are ready to
submit your application. This strategy avoids potential accidental submissions and lets you use
the advanced spell checking and formatting capabilities of your editing software. It also makes
the essay available to you for use elsewhere if necessary. You should NOT personalize this
essay for an individual school because this essay is being sent to all of your schools.

Section 5: Teacher Evaluations
Teacher Evaluations are NOT submitted through the Common App but are submitted by the
teacher through Naviance. Teacher evaluations are an essential part of the application. Each
college will indicate how many and what type of Teacher Evaluations are required. Two Teacher
Evaluations and one Counselor Statement are the norm.
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Section 6: Counselor Statements
Counselor statements are submitted separately by the school as part of the transcript materials.
The counselor statement provides a comprehensive picture of your academic, social and
extracurricular contributions to the Salem community. School counselors are in the best
position to collaborate with staff, communicate with you and review your record to provide
colleges with a broad and unique perspective. The statement may also include an explanation
and clarification of any special circumstances in your background that affected your academic
achievement or attendance (e.g. transfer student, extended illness).

Section 7: Standardized Test Scores
The Common App will ask you to self-report your standardized test and AP scores directly on
the application. This data is NOT a substitute for submitting your official scores either through
www.collegeboard.org for the SAT and SAT Subject Tests or www.act.org for the ACT. See
Chapter 4 - Standardized Testing for details on submitting test scores.
If a college specifically requires you to submit your AP score(s) as part of your application, you
must do this through www.collegeboard.org.
You may omit your test score information if you are applying to a test-optional college. Students
on IEPs or 504s can waive their test scores for the Massachusetts public universities. Please
see Chapter 8 “Special Circumstances” for additional information.

Section 8: Submitting Your Application
The Common App is submitted electronically from www.commonapp.org. Do not wait until the
last minute. There have been years where major snowstorms and power outages have occurred
and students were unable to meet college deadlines. These deadlines are firm!
Note that submission of the application is done separately for each college to which you apply.
While most of the application will stay the same, you do have the opportunity to edit some of the
details of the application before you submit it to a particular college. For example, you may wish
to remove test scores for colleges that are test optional.
There is a fee to submit the Common App. If the fees are a financial hardship, you may be
eligible for a fee waiver. See your school counselor for more information.
Colleges that don’t use the Common App will have instructions on their websites on how to
submit the required materials.

Section 9: Checking the Status of Your Application
You should receive a confirmation from www.commonapp.org that your application was
successfully submitted. In addition, the college will usually send you instructions on how to
check the status of your application on its website.
It is important to check with the college to which you applied to make sure that it has received
all components of your application including Teacher Evaluations, scores and transcripts. Even
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if Naviance or www.collegeboard.org indicate that materials have been sent, do not assume that
all materials have been received. You need specific confirmation from the college that your
application is complete. Many colleges allow you to check the status of your application on their
website. If not, contact them. Do not assume that the college will contact you if information is
missing.

College and Career Planning Guide 2021-2022

33

The College Essay
Section 1: Essay Preparation
Section 2: The Essay: Step by Step
2.1 Purpose of the Essay
2.2 Choosing a Topic
2.3 Preparing To Write
2.4 Writing the Essay
Section 3: Dos and Don’ts
Section 4: Brainstorming College Essays

This chapter was prepared in part by using the thoughts of John C. Conkright, Dean of
Admissions, Randolph Macon College, Ashland, VA.

Section 1: Essay Preparation
Many colleges require that an applicant submit an essay or personal statement as part of the
college application. In general, the essay helps the college assess your critical thinking and
writing abilities. It is also designed to shed light on your special interests or experiences, values,
attitudes and expectations of the future.
The Common Application (also known as the Common App) essay prompts are usually released
by the spring of a student’s junior year. At that point, you can preview the essay questions in
order to best prepare for drafting the essay. A good activity to help you begin the process of
writing an essay is to complete Worksheet 3 - College Essay Brainstorming Worksheet.
In order to avoid essay writing anxiety, it is best to begin drafting an essay sooner rather than
later. The summer between junior and senior year is an ideal time to begin brainstorming ideas
for essay topics. The Common App requires a student-written essay. There are seven essay
prompts to choose from with a maximum of 650 and minimum of 250 words. To preview the
essay prompts, go to www.commonapp.org.
In addition, some colleges require a supplemental essay or essays to be submitted along with
the Common App and these supplemental questions are released on August 1st. These essay
topics tend to be more specific. For example, they might ask you to expand on your choice of
major or reasons for applying.
Make sure you are aware of the essay requirements for each college you are applying to. If you
apply to multiple colleges with supplements you may need to write multiple additional essays. If
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this is the case, review all of the supplemental essay topics to see where you can use a
response for more than one college.

Section 2: The Essay: Step by Step
If you are like most students, you see the college essay as another hurdle you must jump over
on the way to being accepted at the college of your choice. In fact, the essay is not a hurdle but
a rare opportunity. It is a chance for you to “talk” directly to the college’s admissions committee
and to help them “see” you as a thinking and feeling person, rather than simply a set of
impersonal statistics. Except for the interview, it is your only chance to share your thoughts,
insights and opinions, to highlight your accomplishments and to convey your maturity and
outlook on life. If you see the college essay in this way, as an opportunity, then it is clearly worth
the effort to put some extra time, thought and energy into writing it.

2.1 Purpose of the Essay
The college essay is extremely important for two major reasons:
1. It enables the college admission office to evaluate your communication skills. Through
your essay they can assess the clarity of your thinking and your ability to convey your
thoughts in written form.
2. It enables the admissions officer to learn more about you as a person, beyond what
grades and SAT scores can convey. A well-written essay can speak volumes about your
attitudes, feelings, personal qualities, imagination and creativity. For the admissions
staff, it adds another important piece to the puzzle because it distinguishes you as an
individual and differentiates you from other applicants.

2.2 Choosing a Topic
Regardless of whether you are writing an essay to meet the requirements of the Common App
or a college’s supplemental application, here are a few general hints about the most effective
way to approach your topic:
●

●
●

Tell a story only you can tell by highlighting information about you that is not evident
anywhere else on your application. Since one important purpose of the essay is to reveal
something unique about you, your beliefs, and/or your values, this is not a time to be shy
or modest. Remember that little incidents or moments can be most revealing of one’s
character and outlook.
Narrow your topic and try to be as specific and illustrative as possible.
Do not be afraid to write about something you think is a little different. A unique topic or
approach is often refreshing to a college admissions officer who has been reading
applications all day. Further, an unusual or offbeat essay may be an excellent way to
show your creativity.

2.3 Preparing To Write
Before sitting down to write a first draft of your essay, spend time organizing your thoughts.
Develop a framework for your essay so it will have a smooth and logical progression from one
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idea or incident to the next. Consider your purpose in writing, what you want to convey and the
tone you think is most appropriate for the topic. Decide on a style that is comfortable for you,
not one that you think the admissions committee prefers. Finally, remember that organizing your
thoughts and deciding on a framework does not mean you must be overly rigid at the start:
leave room for flexibility and creativity as you actually begin writing.

2.4 Writing the Essay
You do not have to get it right the first time! Instead, write the first draft of your essay with the
main focus on having the content communicate your thoughts. Then set it aside for a day or
two, reread it with a fresh perspective and make any necessary changes. This is also the point
at which you should consider matters of organization, style, grammar, spelling and tone. Once
you have rewritten your first draft you may wish to try it out on your family, friend, English
teacher, or school counselor. While automated spell check is helpful, do not solely rely on it. Find
a person to proofread your essay. In the first term of senior year, all senior English classes will
complete a unit on personal essay writing, which may help in this process. While the final
product and final “voice” should be yours, outside readers may be able to offer helpful
suggestions for technical or other improvements and see what kind of impression you would
make on someone who doesn’t know you as well.
Note that while you can type the essay directly into the Common App form, it is best to write it
in a Google or Word document and cut and paste it into the Common App when you are ready
to submit your application. This strategy avoids potential accidental submissions and lets you
use the advanced spell checking and formatting capabilities of your editing software. It also
makes the essay available to you for use elsewhere if necessary.
Please use the “Preview” in Common App to make sure your essay is complete and formatted
correctly.

Section 3: Dos and Don’ts
Within this general outline for writing the essay, there are some “Dos” and “Don’ts” to consider:
DOs
●
●
●
●
●

Do tell a story only you can tell.
Do think “small” and write about something you know.
Do reveal yourself in your writing.
Do show rather than tell. By giving examples and illustrating your topics, you help bring it to life.
Do write in your own “voice” and style.

DON’Ts
●
●
●
●
●

Don’t write what you think others want to read.
Don’t exaggerate or write to impress.
Don’t use flowery, inflated, or pretentious style.
Don’t neglect the technical part of your essay (grammar, spelling, sentence structure).
Don’t ramble – say what you have to say and conclude.
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Your college essay, along with your high school record, standardized test scores and
extracurricular involvement, will provide the basis upon which the college makes its admissions
decision. A thoughtful, well-written essay can affect that final decision in a positive way. Keep
this in mind and take full advantage of the opportunity that the college essay affords you.

Section 4: College Essay Brainstorming Worksheet
Step 1: Brainstorming – Finish the following sentences:
1. An achievement that made me feel really proud was…
2. Something I have struggled to overcome or change about myself was…
3. An event or experience that taught me something about myself or the world was…
4. A bad experience or something I had to get past was…
5. Someone’s act of strength or courage that affected me was…
6. A family experience that influenced me in some powerful way…
7. A lesson, class project, activity or job that had an impact on my academic or career
goals was…
8. A time I failed or made a bad choice/decision was…
9. An item, place or activity that has special meaning to me is…
10. An event that helped to define me in terms of my background was…

11. I feel passionate about…?
12. One memory that helps define my character is…?
13. If I could change one thing about the world, I would…
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14. If your parents/guardians or friends or friends were to be interviewed about you, what
would they say?
Step 2: Expanding on a Topic – Choose one of the events from the list above and answer the
following questions:
1. What were the key moments and details of the event?
2. What did I learn from this event?
3. What aspect of this event stays with me the most?
Step 3: Developing a theme:
1. What does this event reveal about me?
2. What makes it significant or special?
3. How does this event make me stand-out? Would others have viewed it differently or
handled it in a different way?

4. How has this event taught me lessons or changed my views?
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NCAA Athletic Recruiting
Section 1: Athletic Divisions
Section 2: National Collegiate Athletic Association (NCAA)
Section 3: NCAA Recruiting Rules
Section 4: Timeline
Section 5: Evaluating Your Options
Section 6: Tips for When & How To Talk to Recruiters
Section 7: Final Advice
Section 8: Sample NCSS Resume and Letter

There are many different ways in which a student can play sports at college. Being recruited or
walking on to play at a Division I, II or III school are options. Playing at a club or intramural level
at college is another. It is important to first establish what level is best suited to you as a
student-athlete. You can do this by speaking with your SHS or club coach to get a sense of your
competitiveness in regard to college play. They will give you a realistic evaluation of your talent.
An important fact to keep in mind: Approximately two percent of college athletes are highly
recruited and receive full scholarships. The remaining 98 percent must find their own way to the
right college. Please see Appendix 8 - The Reality of College Sports for a helpful chart.
Remember to pick a college based on where you feel most comfortable. NEVER pick a college
based solely on its athletic program because if you get injured and can’t play, or lose interest in
the sport you still want to be happy with the rest of your college experience.
The National Collegiate Athletic Association (NCAA) provides the most comprehensive
information about the recruitment of student-athletes and provides many resources, so check
out their website at www.ncaa.org. As recommended throughout this College Planning Guide,
always refer to the individual college websites for more information.

Section 1: Athletic Divisions
It is important to understand the difference between Division I, Division II and Division III levels
of play and how athletics factor into admission. Division I and Division II colleges may offer
athletic scholarships. Division III colleges do not offer scholarships based on athletic ability, but
coaches may influence admission decisions for students and affect financial aid packages.

Section 2: National Collegiate Athletic Association (NCAA)
To play Division I or II sports at any US college, a student-athlete must have registered with the
Eligibility Center at www.eligibilitycenter.org which will ultimately certify their academic and
amateur credentials. This process can be started as early as sophomore year. In Division III, this
certification of a student-athlete is conducted by each college and not by the NCAA. Please note
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that there is a charge to register with the NCAA Eligibility Center, unless you are eligible for a fee
waiver. Please see your counselor for more information as to whether you may be eligible for a
waiver.
The NCAA website is the number one source of information for you during this process. The
Eligibility Center provides an extensive “Guide for the College-Bound Student Athlete” which can
be downloaded FREE at www.ncaa.org. It is essential to check here to find out all you need to
know about the academic and amateur eligibility requirements, the list of approved and required
college prep courses, statistics, links to member conferences (e.g. Big Ten, ACC, Atlantic 10),
etc. It also identifies important differences in the college application process for the DIV I or II
bound student-athlete. For instance, while you still apply to each individual college you also
need to ask the SHS Records office to send your official transcript to the NCAA Eligibility Center.
If you have transferred from another high school please refer to the NCAA’s Eligibility Center for
the correct procedure.
Please check with the NCAA Eligibility Center for academic eligibility requirements for
student-athletes.

Section 3: NCAA Recruiting Rules
The NCAA mandates the recruiting regulations for Division I, II and III colleges, which bind both
the coach and the student-athlete. There may also be certain recruiting requirements specific to
a particular sport. These rules indicate when a coach is allowed to send recruitment materials
to or contact a prospect or invite the prospect to visit a campus. For a complete list of
recruitment rules for each sport go to www.ncaa.org.

Section 4: Timeline
Junior Year…
●
●
●
●

●

●
●

Athletes are encouraged to take the SAT or ACT no later than the spring of their junior
year – remember to select NCAA as a score recipient, code 9999.
Establish an athletic resume. See Appendix 13 – Sample NCAA Letter and Resume.
Fill out “Prospective Student Athlete” forms online for any of the colleges that you’re
potentially interested in.
Send your athletic resume and a letter of recommendation(s) from one of your current
coaches. Also feel free to send the coach a link to video highlights of yourself if you have
one.
If a coach responds to you be sure to keep in contact with them. Send a schedule of your
upcoming games so that he/she can come see you play live and in person! Be sure to
read up on the rules/regulations regarding visits on the NCAA website.
Register with the NCAA Eligibility Center by the end of your junior year if you haven’t
already done so: www.eligibilitycenter.org
VISIT THE COLLEGES! Go see the colleges that interest you. Talk to student-athletes
there. Watch practices & games of the team you are interested in playing on. Check out
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all of the facilities, do your research about classes and majors offered and investigate
activities other than your sport of choice.
Senior Year…
●
●
●
●
●

Take the SAT or ACT again if necessary - remember to select NCAA as a score recipient,
code 9999.
Apply to the colleges of your choice. Let the coaches know that you have applied and
that you are still very interested in playing for them.
Even if you are being recruited remember to apply for financial aid. Refer to Chapter 10
Financial Aid.
Review your amateur status on the NCAA website and request your final amateurism
certification on or after April 1st (for fall enrollees) or October 1st (for spring enrollees).
After graduation ask the College and Career Center to send your final transcript to the
NCAA Eligibility Center with proof of graduation (again, this is on the NCAA timeline on
their website).

Section 5: Evaluating Your Options
Before you accept an offer to play sports at a college ensure you do your research before you
sign with them. If it is a Division I or II college, make sure you ask for all the details about any
scholarship money and the rules for maintaining the scholarship. Even if the coach of a Division
I or II college wants you to play for them, it doesn’t mean that you will get a “full ride.” They may
not have any money to give you!
Make your decision only after you have compared the total cost of attending each college you
have been accepted to and compare any scholarships, grants and financial aid packages.
For further information refer to Worksheet 5 – Financial Aid Comparison Worksheet.

Section 6: Tips for When & How To Talk to Recruiters
When is the right time to start talking to coaches? That will depend on many factors such as the
season you play your sport in, your level of competitiveness (whether you play at a club level
etc). For instance, if you would like to play Div III soccer and you play high school and club level
soccer, you could contact coaches of colleges you are interested in during the fall and/or spring
of your junior year. Let the coaches know your game schedule and invite them to come to see
you play. If you decide to contact coaches earlier than this, remember that at this level, they
might not be ready to think about their team’s needs that far into the future. For Div I & II sports
teams, the timetable might be earlier. Each sport is different and this is something you should
investigate and discuss with your school, town, or club coach.
You can connect with college coaches through a variety of ways including:
●
●

Letter or athletic resume. See Appendix 13 – Sample NCAA Letter and Resume
Player profile forms
o Fill out the player profile form online for any college you are interested in.
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●

●

●

●
●

Highlight video
o Consider making a short video that you can upload to the web, highlighting your
playing ability. Whether a coach has been able to see you play or not, this video
will be a helpful reminder. The video does not need to be a professional
production, but you will need to spend some time researching what a coach of
your chosen sport will want to see and the best ways to showcase your ability.
College showcases
o Generally speaking these opportunities relate to team sports so talk to your town
or club coach if they plan to attend any of these events. If so, find out which
coaches will be attending and spend some time contacting those you are
interested in playing for and invite them to watch you play.
College camps
o Most colleges run sports camps during vacations, which are another good way to
connect with coaches.
Campus visits
High School and/or club coach.

Coaches want to hear from the athlete, not the athlete’s parents/guardians. Here are a few
questions to keep in mind when talking to college coaches and recruiters:
1. Ask for details about academic programs that interest you.
2. How can you manage your academics with your sport ?
○ What types of tutoring are available?
○ Do the requirements of the sport allow you to pursue your academic interests?
○ Does the schedule of the sport match the demands of your major?
○ What percentage of student athletes take summer courses in order to meet their
academic requirements?
○ Can I major in any subject that I want to study?
○ Are there limitations on what I can study based on athletic performance?
○ Is there a minimum GPA requirement I need in order to participate in the sport?
3. What is the recruiter’s role at the college? Will the recruiter monitor your academic
process? Will the recruiter provide tutors to assist with your academics?
4. What are the coach’s expectations of their players? (time commitment, appearance,
etc..)
5. What are the rules for maintaining the athletic scholarship?
6. What happens if you get injured, benched or are on academic probation?
7. What are the housing and eating arrangements for athletes? (Some colleges require
athletes to live and eat together during the season.)

Section 7: Final Advice
It is important to keep a level head. Stick with the principal criteria on your college list and do
not allow athletics to totally dictate your college search. You are attending college to do more
than play sports.
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Section 8: Sample NCAA Resume and Letter
SAMPLE NCAA RESUME
Ann Athlete
Volleyball Information
1234 Any Street, Any Town, Any State 81235
Telephone: (301) 534-1313 or (301) 223-3232
annathlete@gmail.com
Coach:

Mary Jones
1010 Training Avenue
Any Town, Any State 81234
Telephone: (500) 111-1212
Email: mary.jones@hotmail.com

High School:

Academy of the Holy Cross
4920 Strathmore Avenue
Kensington, MD 20895
(301) 929-6453 (College Counseling Office)
(301) 929-6446 (Athletics Office)

Volleyball Division:

Class 4A (Highest Level within the State)

Position:

Setter

Jersey:

#1 Dark / #10 Light

Offense Used:

5-1 Offense

Years Starting Varsity: 3 years
Awards / Honor:

Best Setter (2013, 2014, 2015)
Most Valuable Setter (2014)
All Conference (2013, 2014)
All State (2015)
WLAC All State Team (2015)

Experience:

AAU Volleyball (2014, 2015)
Coed Power Outdoor & Indoor Tournament (2014-15)
Aspen Volleyball Camp (2013, 2014)
Any University Summer Camp (2013)

Height / Weight:

5’8” / 145 lbs.

Vertical:

23”

GPA & Rank:

3.74 on 5.0 scale (weighted)

Graduation Date

May 2016

Source: The NCAA & College: What You Need To Know About Playing Competitive Sports in College. Academy of the
Holy Cross, Kensington, MD.
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SAMPLE NCAA LETTER FROM HIGH SCHOOL ATHLETE TO COLLEGE COACH:

DATE
COACH’S NAME
COLLEGE / UNIVERSITY
ADDRESS
CITY, STATE, ZIP
Dear Coach So & So,
I would like to introduce myself. I am currently a sophomore/junior/senior at the Academy of the
Holy Cross. I have played high school volleyball for four years. I am 5’8” and weigh 145 pounds. I
have been All-Conference for the past two years and All-State this year. I was also selected for
the WCAC All Star Team this year.
My coach’s name is Mary Jones. Her contact information is included on the attached
information page. She has indicated to me that she would welcome your calls; email is also a
reliable way to reach her (mary.jones@hotmail.com is her email address).
My cumulative GPA is a 3.7 on a 5.0 weighted scale, and although my high school does not rank,
I have taken a challenging course load. My highest combined SAT score was 1200 and I plan to
retake it in October. I am interested in pursuing a four-year degree in biology. I also hope to
continue playing volleyball at the college level. Your program especially interests me. I have
followed your team’s season in The Washington Post and have attended two games.
I have included a skills tape and a game tape. My jersey is #1 in the light-colored uniforms. Also
included is a schedule of our 2015-16 volleyball season. Please let me know if there is additional
information that any coach or I can send you.
Thank you for your time. I look forward to hearing from you.
Sincerely,

Athlete’s Name

Source: The NCAA & College: What You Need To Know About Playing Competitive Sports in College. Academy of the
Holy Cross, Kensington, MD.
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Standardized Testing
Section 1: Important Questions
Section 2: Description of Tests
2.1 SAT
2.2 ACT
2.3 SAT Subject Tests
2.4 PSAT
2.5 Accommodations for IEPs, 504 plans and Other Special Needs
2.6 Advanced Placement Tests (AP)
2.7 Fees and Fee Waivers
Section 3: Determining Which Tests to Take
3.1 SAT vs. ACT - Which Test is Right for Me?
3.2 SAT Subject Tests
Section 4: Determining When to Take Your Tests
4.1 Plan Ahead
4.2 PSAT
4.3 SAT Subject Tests
4.4 SAT and ACT
4.5 When to Prepare for the Test
4.6 When to Retake a Test
Section 5: Test Prep
5.1 Khan Academy: Test Prep for the SAT
5.2 Salem Community Education
Section 6: TOEFL
CEEB (College Entrance Examination Board) SHS Code: 221877
Beginning in March 2016 the college board revamped the SAT. Make sure you use updated
testing preparation and study materials.

Section 1: Important Questions
While a number of schools are moving toward test-optional, some colleges still require students
to submit standardized test scores as part of the application. These may include the SAT, ACT
and SAT Subject Tests. No colleges require both the SAT and the ACT. All colleges that require
testing will accept either the SAT or the ACT. Understanding the testing requirements and the
process involved will, hopefully, make the experience as stress-free and successful as possible.
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Keep in mind that it is a student’s academic achievement, not test scores, that is the most
important factor in college admission.
There are an increasing number of colleges that do not require standardized tests for
admission. A list of these colleges can be found on www.fairtest.org. For definitive information
on a college’s requirements please visit its website.
Some questions that are important to consider when planning your standardized testing are:
●
●
●

What tests should I take?
When should I take the tests?
How should I prepare for the tests?

Also, it is important to understand:
●
●

How to register for the tests
How to submit scores to colleges

Section 2: Description of Tests
The SAT, SAT with Writing, SAT Subject Tests, and the ACT are tests designed to help colleges
assess your academic readiness for college. The PSAT and PreACT are offered at Salem. For
more information, refer to Section 4: Determining When to Take Your Tests.

2.1 SAT
The SAT is a three-hour test covering evidence-based reading, writing and math. The SAT with
Writing includes an additional 50 minute essay section.
Registration
As juniors, students at Salem High School will be registered for an in school test date. This
allows every student the opportunity to take the SAT without the additional trouble of getting to
a test site.
However, if you miss this test date, students are responsible for their own registration for the
SAT. Registering is done online through www.collegeboard.org. Test sites fill up so it is
advisable to register early. Make sure that you will be able to get to the testing site you choose
on time on the given Saturday morning.
When you register for the SAT test, you may also be able to request the Question and Answer
Service, a supplement to your scores which includes details on your correct and incorrect
answers. This service has an additional fee. It is not an option for all sittings but, if available, it
could help you analyze your scores. Note that you must choose this option when you register for
the test. See www.collegeboard.org for more details.
Note that you cannot take the SAT and the SAT Subject Tests on the same day.
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Receiving Scores
It takes approximately two to three weeks to receive your scores from www.collegeboard.org.
Sending the Scores
Students are responsible for sending their SAT scores to the colleges of their choice. Scores
must be sent through www.collegeboard.org. From the time that scores are officially available to
you, it can take up to 10 days for scores to arrive at a college, even if they are submitted
electronically. Consequently, it is important to plan carefully so that you can meet your colleges’
deadlines.
Note: Scores are NOT included in the transcript materials sent by SHS.
The SAT’s “Score Choice” Option
The SAT has a policy called Score Choice. Score Choice gives students the ability to choose
which test sittings they wish to send to individual colleges. When sending scores to a college
you can either select to send all SAT scores from all sittings or select Score Choice, after which
you can choose which test sittings to send to a given college. When you send your SAT scores,
your scores for all sections from the test sittings selected will be sent. The rules are different for
the SAT Subject Tests – see below.
Not all colleges allow Score Choice and want to see all tests taken. Refer to individual college
websites for more information.
Super Scoring
Some colleges have a practice of “super scoring” a student’s test scores. This means that they
take the highest score for each section from across all the test dates submitted. Therefore, it is
often advantageous to send all your test dates to a given college. You can try to check the policy
for each college before you send your scores, but this information is not always made public.

2.2 ACT
The ACT is a three hour test consisting of four subject areas: English, Math, Reading and
Science. The ACT Plus Writing includes the four subject area tests plus a 40-minute Writing test.
The ACT is not an aptitude test. The questions on the ACT are related to what is taught in high
school in English, math, reading, and science courses. For more details see www.act.org.
Receiving Scores
It takes approximately two to three weeks to receive your scores from www.act.org.
Registration
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Students are responsible for their own registration for the ACT. Registering is done online
through www.act.org. Test sites fill up so it is advisable to register early. Make sure that you will
be able to get to the testing site you choose on time on the given Saturday morning. Salem is
NOT a test site for the ACT.
Sending the Scores
Students are responsible for sending their ACT scores to the colleges of their choice. Scores
must be sent through www.act.org.
If you take the test more than once, you can choose which test sitting results the colleges will
receive. ACT sends scores only for the test dates you select. Some colleges wish to see your
scores from all sittings of the ACT. Check the college’s website. From the time that scores are
officially available to you, it can take up to 10 days for scores to arrive at a college, even if they
are submitted electronically.
Note: Scores are NOT included in the transcript materials sent by SHS.
Super Scoring
Some colleges have a practice of “super scoring” a student’s test scores. This means that they
take the highest score for each section from across all the test dates submitted. Therefore, it is
often advantageous to send all your test dates to a given college. You can try to check the policy
for each college before you send your scores, but this information is not always made public.

2.3 SAT Subject Tests
The SAT Subject Tests are each one hour long and cover a specific academic area. Not all
colleges require SAT Subject Tests (please check the individual websites for the colleges you
are considering). For colleges that do, they often require tests in two subjects. Sometimes
students interested in specific majors or programs may be required to submit specific SAT
Subject Tests. For instance, engineering majors may need to submit a math and/or science
Subject Test. Some colleges also use SAT Subject Tests for placement once you are enrolled.
Some colleges will accept the ACT Plus Writing instead of the SAT and SAT Subject Tests.
Check each college’s website for details.
Registration
Students are responsible for their own registration for the SAT Subject Tests. Registration is
done online through www.collegeboard.org. Test sites fill up so it is advisable to register early.
Make sure that you will be able to get to the testing site you choose on time on the given
Saturday morning. Note that Salem is a test site for the SAT Subject Tests.
Note that you cannot take the SAT and the SAT Subject Tests on the same day.
Receiving Scores
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It takes approximately two to three weeks to receive your scores from www.collegeboard.org.
Sending the Scores
Students are responsible for sending their SAT Subject Test scores to the colleges of their
choice. Scores must be sent through www.collegeboard.org. It can take up to 10 days (from the
time they are officially available to you) for scores to arrive at a college, even if they are
submitted electronically, so plan carefully based on the due dates for your colleges.
Note: Scores are NOT included in the transcript materials sent by SHS.
The SAT Subject Test “Score Choice” Option
Score Choice gives students the ability to choose which SAT Subject Test scores they wish to
send to individual colleges. When sending scores to a college you can either select to send all
scores or select Score Choice, after which you can choose which specific SAT Subject Test
scores to send. Unlike the SAT, you do not need to send all scores from a given sitting, rather
you can pick and choose which individual SAT Subject Test scores to send from each sitting.
Not all colleges allow Score Choice and want to see all tests taken. Check the college’s
individual website to get information about testing requirements. The College Board has a
record of which colleges do and don’t allow Score Choice.

2.4 PSAT
The PSAT is a practice test for the SAT that runs approximately three hours. It is offered only
once during the fall. The PSAT covers evidence-based reading, writing and math.
Salem recommends that all juniors take the PSAT in the fall. A high score on the PSAT in your
junior year may make you eligible to participate in the National Merit Scholarship program (see
www.nationalmerit.org).
The PSAT is normed for high school juniors and presents a good opportunity to prepare for
taking the SAT under real test conditions.
Registration
Salem administers the PSAT, and registration is done through Salem.
Scores
Since this is a practice test, PSAT test results are not shared with colleges. PSAT scores are
sent directly to students through electronic submission from the College Board. Counselors will
provide students with more insight into the interpretation of their scores during in class
workshops.
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2.5 Accommodations for IEPs, 504 plans and Other Special Needs
Testing companies sometimes allow for accommodations based on information provided about
the student, accommodation plans, or other special needs. Students and parents/guardians
should speak to their school counselor about testing accommodations at least three months
before a testing date. Specific paperwork must be filled out and filed in order to get approval for
an accommodation from the testing board. Please note that requested accommodations are
not guaranteed.

2.6 Advanced Placement Tests (AP)
Salem offers a wide range of AP classes, typically for juniors and seniors, which culminate in a
standardized AP exam. These classes can provide opportunities for students to gain college
credit or advanced placement for some college courses. The exams are usually given in May.
AP exams, however, are not required or necessary for most college admissions purposes.
Registration
Registration for AP tests is done through Salem. The tests are given in May at Salem during
school hours. Students enrolled in AP classes will receive notification from Salem about
registration, test dates and applicable fees.

2.7 Fees and Fee Waivers
There are fees associated with registering for all the standardized tests and for submitting
scores. If the fees are a financial hardship, you may be eligible for a fee waiver. Please contact
your school counselor to see if you are eligible.

Section 3: Determining Which Tests to Take
First and foremost, it is critical to check the requirements for each college to which you will be
applying to determine their specific test requirements. Colleges that require standardized tests
will accept either the SAT or the ACT. In addition, some colleges require SAT Subject Tests.

3.1 SAT vs. ACT - Which Test is Right for Me?
Both the SAT and ACT are equally well-regarded by colleges. Students should pick the test they
are most comfortable with and feel they can get the best score on. Some students may perform
better on one than the other.
The best way to determine which test is right for you is to try a practice test of each type. You
will take the PSAT (the practice test for the SAT) at Salem. You can also take free practice SATs
online through the College Board/Khan Academy collaboration. Another option is to take a full,
timed SAT and/or ACT practice test from a standardized testing book available online. Or, you
could take an SAT and/or ACT practice test at a private testing center which are typically given
free with no obligation for further services.
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Rather than choose between the two tests, you may decide to take both the SAT and ACT. If you
take both, you can send results from either test or both. Colleges will only see the scores you
send.
If you would like to learn more about the differences between the two tests see Appendix 12 SAT vs ACT.

3.2 SAT Subject Tests
Choose subjects in which you have a high probability of doing well. Your classroom teachers
can advise you based on the level of your course, your class performance and whether they
think a subject makes sense for you. Sometimes students interested in specific majors or
programs may be required to submit specific SAT Subject Tests. For instance, engineering
majors may need to submit a math and/or science Subject Test. Some colleges also use SAT
Subject Tests for placement once you are enrolled. Since some colleges will not allow Score
Choice, you will want to be thoughtful about your selections.

Note: The SAT Subject Tests are not based on any one specific curriculum; therefore no class
at Salem can be guaranteed to fully prepare you for any specific test. Sometimes additional
preparation may be required. Be sure to discuss this with your teacher well before the
registration deadline.
It is especially important for students interested in taking World Language tests to speak with
their teachers. Some of these tests are taken primarily by native speakers and this may affect
the grading curve for the test and, ultimately, your score.
If you are taking a World Language with Listening subject test, be aware that you may need
additional equipment to take the exam. Please see instructions on http://www.collegeboard.org
so you can be prepared.

Section 4: Determining When to Take Your Tests
4.1 Plan Ahead
It is helpful to develop a tentative testing schedule in the second semester of sophomore year.
This schedule can be adjusted, but a plan will help you see what tests are offered on given dates
and how you might want to schedule your testing. Students may also want to consider the
timing of tests in light of academics, extracurricular activities, athletic events, etc.
The tests are offered in the following months-

PSAT- October (11th grade)
SAT- August, October, November, December, March, May, June
ACT- September, October, December, February, April, June, July
Make sure to check your schedule when planning your testing.

College and Career Planning Guide 2021-2022

51

See Worksheet 2: Planning for Standardized Testing Worksheet, which is designed to help you
organize your testing schedule. This worksheet can be used by students in any grade.
If you are taking multiple tests, the timing of your testing can be tricky and you should spend
some time thinking ahead. Here are some things to consider:
●
●

●

●

●

●

●
●

Am I taking the SAT or ACT or both?
Will I be taking AP tests in May of junior year?
o While SATs can be taken in the same month as APs, it may be more than a
student will want to take in one month.
o Some students find it advantageous to take the SAT Subject Tests while they are
also preparing for the AP exam in the same subject.
Will I be taking SAT Subject Tests in May or June of junior year?
o The SATs and SAT Subject Tests cannot be taken on the same day, so if you are
taking SAT Subject Tests in May or June, you might consider taking the SAT
earlier in the year.
How much time will I need or do I want to spend practicing and preparing for the test?
o If you plan to do some test prep you will want to know your test dates in order to
plan and schedule your test prep accordingly.
What if I want to or need to take the test more than once?
o Make sure you leave yourself time to retake a test before your application
deadlines.
Will I be applying Early Decision, Early Action or Rolling Admission to any colleges?
Know your college testing deadlines.
o These applications will require submission of test scores earlier than regular
decision applications. It can take up to two or three weeks to receive your scores
and another 10 days to have them delivered to your college.
o Check individual college websites to find out the last testing date that the college
will accept
Are there any conflicts with final exams, vacations or extracurricular activities?
What if I hope to be recruited to play NCAA sports in college?
o You may need to know your scores early to determine your NCAA eligibility. See
Chapter 9 - NCAA Athletic Recruiting for more details.

4.2 PSAT
The Salem Counseling Department recommends that students take the PSAT (a pre-SAT) junior
year.

4.3 SAT Subject Tests
SAT Subject Tests are typically taken at the end of the academic year, either in May, June, or
August of junior year. Since the SAT Subject Tests require specific knowledge of material, it is
important for students to take the test shortly after they have completed a class on that subject
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matter while the material is fresh in their minds. Generally, students taking upper level courses
and performing well in them can consider taking SAT Subject Test(s).
If you are taking SAT Subject Tests, think about taking them at the time when you might be
taking AP exams or final exams in a particular subject (AP exams are usually given in early
May).

Note: The SAT Subject Tests are not based on any one specific curriculum; therefore no class
at Salem can be guaranteed to fully prepare you for any specific test. Additional preparation
may be necessary. Be sure to discuss this with your teacher well before the registration
deadline.
Note that some sophomore students could take the Chemistry and/or World History SAT
Subject Test at the end of sophomore year if they have performed well in their corresponding
honors class. Students can take an SAT Subject Test as late as December or, in some cases,
even in January of their senior year. Speak with your teacher and/or school counselor and check
with your colleges’ deadlines.
Not all SAT Subject Tests are administered every time the Subject Tests are given. This is
especially true for World Language SAT Subject Tests which offer language and mandatory
listening components at various times. Make sure you consult www.collegeboard.org, and
discuss with your teacher(s) which one(s) might be best for you to take.
You can take one, two, or three SAT Subject Tests on the same day. Note: You cannot take the
SAT and SAT Subject Tests on the same day.

4.4 SAT and ACT
The SAT and ACT are given several times a year but NOT every month.
The SAT is typically administered in August, October, November, December, March, May and
June. More information about the exact dates for the SAT is available at www.collegeboard.org.
The ACTs are typically administered in September, October, December, February, April, June, and
July (beginning in 2018). More information on the exact dates for the ACT is available at
www.act.org.
Most students will take the SAT and/or ACT sometime between January and July of junior year.
August or the fall of senior year is often when students will take the tests for a second or third
time if they choose.
Students who are taking AP test(s) or SAT Subject Tests in May and June will need to pay extra
attention to planning their testing schedule. Please refer to Worksheet 2 – Planning for
Standardized Testing Worksheet and discuss this with your school counselor and/or college
counselor(s).
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4.5 When to Prepare for the Test
Keep in mind that preparing for a test can take weeks or even months. Therefore, once you have
thought about the timing of your testing, plan your test preparation accordingly. See section on
“Test Prep” in this chapter for more details on test preparation.
Completing testing in your junior year or at the very beginning of your senior year is strongly
advised. With the need to complete applications and course work, among other things, fall of
senior year is often the busiest time in a student’s high school career. Not having to complete
testing during this first semester is a great benefit, and important if you think you might be
applying under Early Decision, Early Action or Rolling Admission plans. If you are still testing into
the fall of your senior year, however, note that the SAT, ACT and SAT Subject Tests are
administered throughout the fall.

4.6 When to Retake a Test
If you are not satisfied with your scores, you are not alone. Many students opt to take the SAT
and/or ACT a second time. Sometimes your score will help you determine which areas need
improvement. Make sure to leave enough time between tests so that you can do additional
preparation and cover more course material in your classes. Generally it is not recommended
that you take a test more than three times. SAT Subject Tests can also be repeated.
A possible testing plan might be to take the SAT in March and repeat in August, or take the ACT
for the first time in April or June and repeat in September. Worksheet 2 - Planning for
Standardized Testing Worksheet can be a helpful tool.
It takes about two to three weeks to get scores from a given test. As part of your planning, you
should think about possible dates when you might retake one of your tests, if needed. Think also
about how much time you might need to prepare for your retake test and how it fits in with your
other testing and application deadlines.
Make sure you have completed everything by your college’s deadline! These deadlines are
firm.

Section 5: Test Prep
Students who plan carefully and familiarize themselves with the test format through practice
materials may improve their scores.
For some students test preparation can take a few weeks, for others, it can span over a few
months.
Test preparation can be done by taking full practice tests and/or sample questions from books,
online at www.collegeboard.org and www.actstudent.org or at private test centers. Lastly, you
can hire private tutors and/or sign up for test prep classes.
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5.1 Khan Academy: Test Prep for the SAT
The stated goal of the College Board is to tie the SAT more closely to high school curriculum,
making specific test taking skills less important. In an effort to make test prep accessible to all,
the College Board is partnering with Khan Academy (a free, online learning resource) to make
comprehensive test prep for the SAT free to students. It is recommended that this option of test
prep be used by all students. See www.collegeboard.org or www.khanacademy.org

Section 6: TOEFL
TOEFL stands for “Test of English as a Foreign Language.” See www.toefl.org. The test
measures your ability to use and understand the English language as it is read, written, heard
and spoken in the college classroom. The TOEFL is a supplement to your other standardized
testing and can help the college ascertain your mastery of the English language.
Although there is no single rule about which students should or should not take the TOEFL,
some colleges do require it under certain circumstances. Please be sure to check your college’s
website. Students whose first language is not English should talk to their school counselor and
a college counselor about whether and when to take the TOEFL. Traditionally these students
take this test in the fall of senior year, since their English proficiency will improve throughout
their high school career.
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Students with Special Circumstances
Section 1: First-Generation College Applicants
Section 2: ELL (English Language Learner) and/or International Students
2.1 What is the TOEFL?
2.2 ELL College Resources
Section 3: EDCO Program for the Deaf and Hard of Hearing Students
Section 4: Special Education and 504 Accommodations
4.1: What is required by law?
4.2 Programs and Evaluating Services
4.3 Questions students with learning disabilities (LD) should ask when researching
colleges:
4.4 Preparing for Standardized Testing
4.5 Diagnostic Testing
4.6 Disclosure
4.7 Once You’ve Been Accepted
4.8 Resources

Some students applying to college have special circumstances and/or accommodations which
may include first-generation families, English Language Learners (ELL), Deaf and hard of hearing
students (EDCO) or students on IEPs or 504 Accommodation Plans. Special circumstances
should play a role in the college search process. When searching for a college, it is important to
gather information about whether student services (academic support) and disability services
are offered. There are often a wide range of services at various colleges. Some colleges have
structured programs where students are closely monitored, other colleges have coordinated
services that are less comprehensive and finally, there are colleges that have services available
only to students who advocate for them.

Section 1: First-Generation College Applicants
For students who are in the first generation in their families to apply to college, the process can
seem overwhelming and intimidating. Please let your school counselor know that you and your
family are going through this process for the very first time, and school counselors will help you
throughout the process. In addition, the college counselors in the College and Career Center are
an important resource for first-generation college students and their parents/guardians.
In addition, there is a TRIO Program at North Shore Community College known as the
Educational Opportunity Center. There, advisors, both English and Spanish speaking, are
available to help students completing the process for the first time. They can be contacted via
phone, email, or in person for appointments.
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Section 2: ELL (English Language Learner) and/or International Students
ELL students and their parents/guardians are encouraged to work with their school counselors,
teachers and the ELL staff. In addition, the college counselors have a great deal of experience
working with ELL students and are a valuable resource for them. In order for a student to receive
ELL services, they are deemed eligible by the district’s ELL Office. This is done through
screening tests that help determine English proficiency for students whose first language is not
English.
The college application process for international students can be very complex. It is also very
different for each student and family. There are many factors that must be considered, including
the student’s status in the U.S. (e.g., visa type, “green card,” in process for “green card”).
Parents/guardians of international students should inform the student’s school counselor, a
college counselor and the colleges to which the student is applying about the student’s status in
the United States. This status has critical implications for the application process and the
awarding of financial aid. Please see Appendix 9 - Financial Aid Information for Non-US Citizens.
ELL students and their parents and guardians are encouraged to speak to teachers, counselors,
and ELL staff about a plan for standardized testing.

2.1 What is the TOEFL?
TOEFL stands for “Test of English as a Foreign Language.” See toefl.org. The test measures your
ability to use and understand the English language as it is read, written, heard and spoken in the
college classroom. The TOEFL is a supplement to your other standardized testing and can help
the college ascertain your mastery of the English language.
Although there is no single rule about which students should or should not take the TOEFL,
some colleges do require it under certain circumstances. Please be sure to check your college’s
website. Students whose first language is not English should talk to their school counselor and
a college counselor about whether and when to take the TOEFL. Traditionally these students
take this test in the fall of senior year since their English proficiency will improve throughout
their high school career.

2.2 ELL College Resources

http://www.colorincolorado.org/article/getting-ready-college-what-ell-students-need-know This website provides information for ELL students applying to college.

https://www.esldirectory.com/esl-program-search/usa/ - This website is a search engine for
ESL programs at national universities.


Section 3: EDCO Program for the Deaf and Hard of Hearing Students
EDCO services are provided for students who are either deaf or hard of hearing. While Deaf and
hard of hearing students have been attending college for many years, only the last few
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generations have had access to auxiliary aids and services that can contribute significantly to a
successful educational experience. Deaf and hard of hearing students should contact their
school counselor to ensure that appropriate accommodations are made for standardized
testing, such as the ACT, SAT or other college entrance exams.
A wide range of services and technology are now available to students, including professional
sign language interpreters, Computer-Assisted Realtime Transcription (CART), or assistive
listening devices. However, prior to identifying which aids and services may be beneficial, Deaf
and hard of hearing students must identify for themselves the kind of academic and social
environment in which they would like to spend their college years. Sign language interpreters
may be completely appropriate in the classroom, but the ability to develop a strong social
network and participate in non-classroom activities and events may not be as accessible.
Therefore, students must decide if they want to attend a mainstream college or would prefer a
college environment that has a sizable Deaf and hard of hearing population.
Once students have been accepted to college, they should contact the Disability Services Office
on campus to discuss accommodations required and inquire about any supporting
documentation needed. Most often, colleges want evidence of current evaluations rather than
an IEP. Bear in mind that equal access to Deaf and hard of hearing students on college
campuses is required by law and the Disability Services Office is the appropriate contact to
make sure that this happens.

Section 4: Special Education and 504 Accommodations
Whether you need comprehensive services or more common accommodations to access the
educational environment, there is a college for you.
Preparing for the college search and application process begins earlier for students with
learning or other disabilities in order to maximize the possible positive outcomes. Consider
thinking about the process early in order to have enough time to fully research programs offered
by colleges, determine your needs, update your diagnostic testing and prepare your application.
You may also want to start thinking about the supports you now use and what supports you
might need when you are in college. Like the process to develop an Individualized Education
Plan ("IEP") or 504 Accommodation Plan at Salem, finding the right college(s) and successfully
applying will require a team effort involving you, your family and your counselor. It is also
important to remember that the planning process for a student with learning or other disabilities
involves all the same steps as for other students, plus a few more. So be sure to use this entire
College Planning Guide, and think about how each step may be impacted by your particular
circumstances.
First, familiarize yourself with Appendix 6 - The Big Difference which describes and compares
the differences between disability laws applicable to high school and postsecondary education
and Appendix 7 - Applying to College with an IEP or 504 Plan which provides a decision-tree to
help guide your thinking about how big a role your disability has played in high school and may
play in college. Be prepared to review these periodically as you plan for college. Your thinking
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about how to proceed may evolve as you mature, get farther into the process, and learn more
about different college programs.

4.1: What is required by law?
There are a variety of ways colleges and universities support students with learning and other
disabilities. All colleges are required by the Americans with Disabilities Act (ADA) to provide
"reasonable accommodations" to students with disabilities. See Appendix 6 - The Big Difference
for a review of the framework applicable to colleges. To access the services which comply with
the ADA, the student must have a diagnosed disability and the supporting documentation, must
initiate contact with The Disability Services Office of the college, and must specifically request
particular accommodations. This process requires you to take the initiative, and be able and
willing to discuss your disability, including identifying what accommodations you will need and
why. Although this may sound daunting, many colleges are willing to help you through the
process before and after admission and provide other support. How to determine which college
does the bare minimum required by law and which college provides more is the challenge when
searching for a college for a student who may need more than the minimum required by law.

4.2 Programs and Evaluating Services
Many colleges and universities recognize that students with learning disabilities have a lot to
add and can be successful. In addition to the usual considerations for selecting a college and
determining what level of services may be needed for a student to be successful in college,
there are a few more things to think about when researching colleges. It is important to
understand the college’s graduation requirements, including any core curriculum requirements
which might include math, science or foreign language requirements. Even colleges with core
curriculum have options in each category, and may permit waivers or substitutions. Determine
whether you can meet these requirements or whether you have a weakness in one or more of
these subject areas that would make it difficult. Advance research will help you figure out if a
reduced course-load will be possible, if there is a minimum full-time requirement, and whether
summer school is an option to allow you to stay on track for graduating in four years.

4.2.1 Comprehensive Support Programs
Some colleges have developed comprehensive support programs for students with learning
disabilities. These programs typically require a second application that is either submitted by
the student along with the regular college application or shortly after being notified of
acceptance. Many of these programs are limited in the number of students they will accept as
they typically involve one-on-one educational coaching or small group work. Colleges offering
these programs often require an additional fee beyond tuition; this fee can be substantial
depending on the college. If you are interested in applying to a college with a comprehensive
support program, it is very important to identify the colleges early on and to plan for the
application (which may have diagnostic documentation requirements that are different or more
extensive than those used to develop the IEP). Almost all of these special programs will require
a separate essay from you about how your learning disability has impacted your education.
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Some require in-person interviews. Careful planning will go a long way towards improving the
process. Note that there are also a small number of colleges which specifically cater to students
with learning disabilities where many, if not most, of the student body has some sort of learning
disability or needs additional support.
4.2.2 General Support Programs
Many colleges have academic support services for ALL students. These services may include
tutoring, writing centers, study groups and similar helpful programs. Please note that these
programs may or may not be identified on the disability services webpage for a college. Ask
about them during tours (even if you don't want to mention the word "disability"). Schools with
general academic support services may still be a good fit and sufficient to meet your needs.

 .3 Questions students with learning disabilities (LD) should ask when researching
4
colleges:
●
●
●
●
●
●
●
●
●
●
●
●
●
●
●
●

Who is responsible for all LD support services?
What level of support is offered for students with LD?
Is there an additional cost for the services/programs?
How many people are on the support center staff?
How many LD students do you serve?
Do students meet with LD staff on a regular basis?
Who advises students with learning disabilities about academic issues?
What accommodations are available?
Is there a writing support center? Who staffs it? Where? Days/Hours?
Is there a math support center? Who staffs it? Where? Days/Hours?
I plan to be a ______________major. Are there specific, targeted supports in this major?
What if the student has not taken a foreign language?
What type of diagnostic testing and other documentation is required for a student to
receive services? How old can acceptable testing be?
Where are the services available on campus?
How many credits per semester is a student required to take?
Does the college provide services or a program or both?

4.4 Preparing for Standardized Testing
Sophomore year is a good time to become familiar with the policies of ACT and College Board
(SAT, SAT Subject Tests and Advanced Placement exams) for testing accommodations as this
information will be critical to planning for those standardized tests. See services for students
with disabilities on http://www.actstudent.org and http://sat.collegeboard.org for details
concerning documentation and your diagnoses (as determined by your diagnostic testing)
required for testing accommodations. Since this process takes considerable time and requires
specific applications and documentation transmitted from the school, it is best to plan well in
advance. Be sure to coordinate with your school counselor and/or special education
administrator.
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Sophomore year is also a good time to start familiarizing yourselves with the "practice" tests for
both the SAT, known as the PSAT test, and the ACT, known as the PreACT. These tests are more
fully described in Chapter 4 - Standardized Testing. For both tests, you may want to apply for
testing accommodations. Be aware that some accommodations which may be available at
Salem, like the use of word processing technology (computer) for written essays, may be more
difficult to obtain from standardized testing companies without specific, detailed diagnoses, like
dysgraphia.
Note that the policies and process for applying for testing accommodations differ between the
SAT and ACT. For the ACT you will need to apply for accommodations every time you take the
test. For the SAT, you apply for accommodations once and, if approved, they apply to every
College Board test you take (PSAT, SAT, SAT Subject Tests and AP tests).
Most experts encourage students with learning disabilities to take both the ACT and the SAT
because the tests are different and assess different traits. Students with variable strengths and
weaknesses may do better on one versus the other. Seriously consider taking a practice test for
both the ACT and SAT under simulated testing conditions early enough to help you determine
which test might best match your learning style. For a more detailed description of the
standardized tests, planning your testing schedule and a discussion of determining which test
might be the best fit for you, see Chapter 4 – Standardized Testing.
Please consult your school counselor and individual college websites to decide if you should
take the ACT and/or the SAT with writing.
Lastly, don't forget that more and more colleges are providing an application process which is
"test optional," meaning standardized test scores are not required to be submitted for admission
(although they may have additional requirements in lieu of test scores). For a list of colleges
which are "test optional" see http://fairtest.org/university/optional. In addition, some colleges,
like the ones in the University of Massachusetts system, waive the standardized test
requirement for students on IEPs and 504 Accommodation Plans. Be sure to check your
college’s website.

4.5 Diagnostic Testing
It is important for students with learning disabilities to make sure that their diagnostic testing is
up-to-date. Most colleges require diagnostic documentation current within three years in order
to access disability services and "reasonable accommodations." The SAT and ACT also require
diagnostic testing to qualify for any testing accommodations. Some comprehensive college
programs require more current, specific assessments and special applications. The key to
finding the right college for a student with learning or other disabilities is having the best
available information about the student's strengths, weaknesses, needs and desires.
Self-reflection as well as objective data will be necessary to maximize the chances for a
successful transition to an appropriate college.
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4.6 Disclosure
The type of college you intend to apply to (based on your strengths, weaknesses, needs and
desires), will impact whether, when and how to disclose information about your learning or other
disability. For some colleges, especially those with comprehensive programs, the application
offers you an opportunity to indicate your interest in the college’s learning support program and
provides you with a separate application process through which you can submit current
diagnostic information and a personal essay or statement. Colleges with these programs
usually have close coordination between the disability services and the admissions office. If a
college does not specifically ask for pre-acceptance learning disability information, then the
admissions office typically does not consider documentation related to learning or other
disabilities. Most admissions offices do not consider or accept IEPs or 504 Accommodation
Plans with the application. It is important to check each college website (search for "disability"
on the homepage to quickly access the proper information) or call the admissions office if you
are unsure about when or what to submit.
If you feel strongly that your disability has significantly shaped your high school experience,
either positively or negatively, there are some appropriate methods to communicate these
circumstances with an admissions office. This is a particularly important consideration if there
is some aspect of your application (e.g. test scores, grades, gaps in attendance, no world
language) which might be better explained or put in context with information about your
disability. You may choose to write about your disability in the college essay, disclose it in an
interview, or include it in response to the "additional information" question on the Common App
(but note there is a word limit on the Common App). For more information about writing your
essay see Chapter 6 – The College Essay.

4.7 Once You’ve Been Accepted
Once you have been accepted to a college, you can contact the Disability Services Office (or its
equivalent) on campus and see what documentation they will need for you to send in order to
receive accommodations. In almost every instance, you will be asked to send your most recent
testing evaluation and 504 (if applicable), not the IEP. Even if you decide that you will not require
support services at the college level, it still may be a good idea to provide the college with your
testing in case you decide to utilize services at some point in the future.

4.8 Resources
Below is a list of resources, college handbooks and websites, to help you identify colleges with
programs to match your needs. The College and Career Center has copies of the books
available to review.
●
●
●
●

The K&W Guide to Colleges for Students with Learning Disabilities (book)
Peterson's Colleges for Students with Learning Disabilities or AD/HD (book)
Colleges with Learning Disability Programs
http://kaarme.com/Learning_Disability_College_Programs
College Planning for Students with Learning Disabilities
http://www.ldonline.org/article/6130/
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●
●

Selecting a College for Students with Learning Disabilities or Attention Deficit Hyperactivity
Disorder http://www.ldonline.org/article/11772/
Students with Disabilities Preparing for Postsecondary Education: Know your Rights and
Responsibilities http://www2.ed.gov/about/offices/list/ocr/transition.html
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Two-Year Colleges and Other Options
Section 1: Community Colleges
Section 2: Certificate Programs/Trade Schools
Section 3: Distance Learning

Section 1: Community Colleges
Community colleges have become an increasingly popular choice. It's much less expensive to
fulfill basic requirements at a community college. You can finish with a two-year associate
degree or transfer and get a bachelor’s degree from a four-year college. Another advantage to a
community college is that if you didn't do as well as you hoped in high school (in either your
classes or on standardized testing), you essentially start with a clean slate. Four-year colleges
will primarily look at your college grades when considering a transfer application.
The community college application process is very simple. These colleges do not require
standardized tests or essays, only a high school diploma or high school proficiency equivalent.
You can decide to attend a community college as late as the end of your senior year, but use the
resources available to you (including your school counselor and the College and Career Center)
during the year. As a Massachusetts resident, in-state colleges will be much less expensive for
you and are spread across the state.
http://www.masscc.org/student-resources/our-campuses
Another advantage to the community college system is that if you are in good academic
standing, your credits will automatically transfer to a Massachusetts public university.
Also, you can choose to attend a two-year program in another state. You don’t get the in-state
tuition, but it’s still a more affordable financial option.

Section 2: Certificate Programs/Trade Schools
If you want short-term specialty training in fields such as automotive, culinary, cosmetology,
construction, or electrical technician, there are many certificate programs and trade schools
available in Boston and beyond. The Massachusetts Career Information System (MassCIS) is a
free online service designed to provide occupational and educational information to help
students learn more about careers, certificate programs, and trade school choices.
https://masscis.intocareers.org
Another resource for learning more about trade careers is https://www.trade-schools.net. Your
school counselor in the College and Career Center can assist you in exploring these options.
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Section 3: Distance Learning
More and more colleges and universities are offering online courses and degrees, whether for
individualized learning or as a “virtual” class. These can be especially useful if you need a more
flexible academic schedule, and they can be much less expensive or free. Some programs are
completely online, and other colleges, including a growing group of selective institutions, are
offering online options.
Web Resources:
●

Straighter Line - http://www.straighterline.com/ offers low-cost online courses that are
guaranteed to transfer to schools in a network of 100+ accredited colleges.

●

Coursera - https://www.coursera.org provides online courses from top universities and
organizations.

●

EdX - https:www.edx.org offers free online courses and classes through a partnership
between Massachusetts Institute of Technology and Harvard University.

●

ASU - https://asuonline.edu offers fully online certificate, bachelor's degree and
graduate degree programs.

●

MissionU - www.missionu.com is a one-year program that offers classes in virtual
classrooms at set times in several metropolitan areas. Instead of tuition or loans, you
pay back a small percentage of your salary once your career is launched.
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Military Options
Section 1: ROTC
Section 2: Military Academies
Section 3: National Guard
Another option after Salem is to join the military, attend a military academy or participate in a
ROTC or National Guard program. There are also colleges that focus on military education. Like
any post-secondary decision, choosing a military path requires a great deal of research and
reflection.

Section 1: ROTC
Reserve Officer Training Corps (ROTC) is a college-based military officer training program
offered by more than 1,000 colleges. Academic scholarships are offered in exchange for military
service after graduation. You should contact individual colleges to see what’s available.

Section 2: Military Academies
If you are interested in the very selective military academies, the process begins in junior year.
There is no cost to attend any of the five academies; in fact you can earn a small salary while at
the academy. You are required to give at least five years of active service and three years in the
reserves after you graduate from an academy.
The United States Military Academy (Army)
West Point, New York
The United States Naval Academy (Navy and Marines)
Annapolis, Maryland
The United States Air Force Academy
Colorado Springs, Colorado
The United States Coast Guard Academy
New London, Connecticut
The United States Merchant Marine Academy
Kings Point, New York
All military academies (except the Coast Guard) require a nomination from a member of
Congress.
If you want more information about how to choose among the branches, this is a helpful article:
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http://usmilitary.about.com/od/joiningthemilitary/a/choosing.htm
If applying to a military academy you must be:
● A U.S. citizen (or an eligible non-citizen)
● At least 17 years old, but younger than 23, by July 1 of admission year (for the United
States Merchant Marine Academy the upper age limit is 25)
● Unmarried
● Not pregnant
● Without dependents

Section 3: National Guard
The National Guard (Army and Air) is a component of the reserve services for the United States
military, serving as a supplement to the regular Army or Air Force. It is a state-run militia, with
those enlisting training close to home, one weekend a month and one, two-week training period
a year. Their state’s governor can call those serving in the National Guard in times of crisis or
state of emergency, as well as by the President of the United States. Many who serve in the
National Guard simultaneously pursue a college education, with the Guard offering tuition
assistance programs. To learn more about the National Guard, consult their website https://www.nationalguard.com/eligibility.
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Financial Aid
Section 1: Sources of Financial Aid
Section 2: Getting Started
Section 3: What’s Involved
3.1 The Forms
Section 4: Ten Things You Should Know About Financial Aid
Section 5: Financial Aid Timeline
Section 6: Web Resources
The cost of college is a major consideration when going through the application process.
College costs go beyond just tuition and include room, board, books, fees, travel and can be over
$60,000 per year depending on the college. While colleges are required to report their total costs
on their websites, you will not know what the actual cost of that college will be for you until the
financial aid process is complete and you have received notification from all financial aid
sources. Keep that in mind if you are interested in a college that may appear to be financially out
of reach.
Applying for financial aid isn't easy, but it is very manageable if you fill out the forms on time,
stay organized and know where to go when you have questions.
If you are not a U.S. citizen you may still be eligible for financial aid. See Appendix 9 – Financial
Information for Non-US Citizens for more information.

Section 1: Sources of Financial Aid
Financial aid can come in many forms:
Scholarships and Grants: money that does not need to be repaid, also known as “gift aid”
Loans: money that does need to be repaid
Need-Based: determined by a family’s ability to pay
Merit-Based: determined by a student’s achievement (academic, artistic, athletic, service, etc.)
Work Study: money that you must work for. You will maintain an on-campus job and you will
earn this money gradually on an hourly wage.
The main sources of financial aid are:
●
●
●

The federal government
The Commonwealth of Massachusetts
Colleges and universities
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●

Private sources such as foundations, corporations and banks

Financial Aid from Colleges and Universities
From a cost perspective, there are several things to consider when choosing which colleges to
apply to. Cost of tuition is certainly important. The Massachusetts State System (universities
and community colleges) are going to offer tuition rates lower than private colleges or out of
state public colleges.
For private colleges, it is important to look not just at tuition but how much financial aid a
college offers. Sometimes colleges with very high tuition may end up being more affordable
because of the generous financial aid they offer. You may want to look at the following
information on a college’s website:
●
●
●
●
●
●

What are the college’s resources for scholarships?
Does the college give merit scholarships that you might apply for?
Does the college have “need blind” or “need aware” admissions?
Does the college meet full need?
What percentage of students at the college typically get financial aid awards?
What is the average financial aid package offered to students?

Salem Financial Aid Night
A great way to learn about financial aid options for college is to attend the Financial Aid Night
held at Salem in the fall. The workshop provides an overview of the financial aid process
including the Free Application for Federal Student Aid (FAFSA), the College Scholarship Service
Profile (CSS PROFILE) and the Salem Scholarship Form.

Section 2: Getting Started
A great way to get started is to do a bit of research and use some online tools and calculators to
help you assess how much aid you might qualify for and what college payments might look like
under various aid scenarios. One useful tool is “Your Plan for the Future.”
https://www.yourplanforthefuture.org/Ext/YPFC/Home/index.html
This tool is a joint initiative of the Massachusetts Department of Higher Education, the
Department of Elementary and Secondary Education and the Massachusetts Educational
Financing Authority (MEFA). It is an online one stop shopping resource for planning
post-secondary opportunities. Once you register, it provides a number of resources including:
● Expected Family Contribution (EFC) Estimator: an online step-by-step calculator to help
you determine your EFC
● College Cost Estimator: an online tool to compare college costs
● Loan Cost Estimator: an online tool to estimate monthly payments on loans
● Search tool for scholarships available in Massachusetts
Another helpful tool is the Net Price* Calculator. Every college is required to post a Net Price
Calculator to their individual website. This is a tool that you may use to enter your personal
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financial information to determine what the financial aid award may look like for you at that
particular school.
*Net Price: the difference between the “sticker” price (full cost) of a college minus any grants and
scholarships you receive (COST – GIFT AID = NET PRICE)

Section 3: What’s Involved
There are several forms required as part of the financial aid application process. All colleges
require the FAFSA (see below) and many colleges require the CSS PROFILE (see below). In
addition, there may be other requirements so make sure to check the college’s website for all
required forms and deadlines.
You can also consider applying for scholarships offered by local community groups or other
institutions. Some of these scholarships may be targeted to a particular area of interest or tied
to specific criteria. There is a list of outside scholarships accessible to students on Naviance.
Consult with a school and/or college counselor for more information.
A free resource to determine what outside scholarships you might be eligible for is FastWeb www.fastweb.com.

3.1 The Forms
●

●

●

●

●

●

The FAFSA (Free Application for Federal Student Aid): All prospective U.S. college students
who want financial aid must complete the FAFSA. Instead of filing one application for each
separate college, each student only files one FAFSA for each academic year. There are
spaces on the form where you can list your prospective colleges.
Institutional Documentation Service (IDOC): The College Board collects families' federal tax
returns and other documents on behalf of participating colleges and programs. The College
Board notifies students selected by participating institutions when to submit the required
documents.
The CSS (College Scholarship Service) PROFILE: Used mostly by private colleges, this is a
supplemental financial aid form. Check each college's website or the CSS PROFILE website
to see if any of the colleges where you are applying require it.
Institutional Financial Aid Forms: Some colleges have their own financial aid forms. IF
REQUIRED, these are included in admissions applications, and usually have specific
questions that the FAFSA does not cover. If a college requires the CSS PROFILE, it will NOT
require an institutional form as well.
The Salem Scholarship Form: Salem students can fill out this one form and become eligible
for the Salem scholarships that generous members of the Salem community have
established. This form will be available online after the Financial Aid Night in mid-fall.
Completed forms are usually due in the Scholarship Office in January.
Outside Scholarships: The term "scholarship" is sometimes mistakenly used to refer to all
types of financial aid. Scholarships are, however, only one type of aid and should be looked
at, in addition to, and not instead of, other types of aid (i.e., grants, loans and, college work
study) that are triggered by the FAFSA, the CSS PROFILE and institutional financial aid
forms.
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Applying for scholarships is hard work, and we suggest approaching it in the following
manner:
o

o

o
o

Make the FAFSA, the CSS PROFILE (if required), institutional financial aid forms (if
required) and the Salem Scholarship Form priorities. Fill these out thoroughly,
accurately, and submit them on time.
Consider applying for "targeted" or "focused" scholarships first. Are there any
scholarships that you might be eligible for that most other students are not? Look to
these sources first. Examples include employers, foundations,
social/ethnic/religious/ organizations and labor unions.
NEVER pay money to a scholarship service or to anyone who offers you financial aid
or scholarship information for a fee. There are a lot of SCAMS out there.
Use a free scholarship search like FastWeb and check Naviance for the scholarship
newsletter to find outside scholarships for which you are eligible.

Section 4: Ten Things You Should Know About Financial Aid
Based on an article by Beckie Supiano “In a Rocky Economy, 10 Steady Tips About Student Aid“
from The Chronicle of Higher Education.
1. Every student should apply for aid—regardless of family income or citizenship. Even
families who think they will not qualify for need-based aid at the time they apply, should
still complete required financial aid forms by the required deadlines. If a family’s financial
situation changes during the course of the year, the financial-aid office cannot offer aid if
forms have not been submitted at the required times.
2. Deadlines matter. Students have to apply for aid each year, and they must do so on time.
First-year students need to understand that different colleges may have different
deadlines. Give yourself sufficient time to collect the information you need, complete the
form and submit it to the institution in time to meet their deadline.
3. Check Each College’s Financial Aid Application Requirements. All colleges require the
FAFSA. About 250 colleges require a CSS/Financial Aid Profile. State grants and outside
scholarships may also require additional paperwork. It is important to check each
college’s website to see what forms you will need to submit when applying to that
college.
4. Understand what your ‘Expected Family Contribution’ will be. When you apply for
needs-based financial aid through the FAFSA or CSS PROFILE, a calculation is done to
assess how much your family has the ability to contribute towards your student’s
education for one year. This is called the “Expected Family Contribution.” Your EFC may
vary slightly from college to college. Knowing your EFC will help you understand your
eligibility for needs-based aid.
5. Be aware of what is included in the cost of attendance. This figure includes tuition, fees,
housing and indirect costs like books, supplies and transportation. The actual cost paid
for some of these items will vary from student to student.
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6. Eligibility and need aren't always the same. If a student meets the criteria for a federal
Pell Grant, the college has to award it. But the college may determine that a student who
is eligible for a Pell Grant on paper doesn't demonstrate the level of need to get other
institutional need-based aid.
7. There is a big difference between need-based and merit aid. You cannot apply for merit
aid. It is awarded by the college and is almost always tied to academic performance or
some specific circumstances that the college selects. Need-based aid is based solely on
a family's' demonstrated financial situation as documented in the financial aid
application materials.
8. There are different forms of aid. Students can receive federal, state and institutional
aid. Aid can come in the form of grants, loans, or work. And yes, financial-aid offices view
loans as a form of aid.
9. Award letters vary. Be sure to note whether aid is in the form of grants or loans and
whether it is renewable from year to year. See Worksheet 5 – Financial Aid Comparison
Worksheet.
10. Award letters can be appealed. If a family knows or expects its financial situation will
change, it should talk it over with the financial-aid office. Most offices can help a family
with special circumstances.

Section 5: Financial Aid Timeline
Fall–Winter of Senior Year
● October 1 - First day the FAFSA may be filed. Use your previous year’s tax information
and list all of the colleges to which you will be applying.
● October 1 - First day the CSS PROFILE may be filed. However, the CSS PROFILE should
not be filed later than two weeks before the EARLIEST priority filing date specified by the
colleges or programs of choice.
● Fall - Attend Salem’s Financial Aid Night.
● February-April - Complete and submit the Salem High School Local Scholarship
Application. The SHS Scholarship Committee will announce when the application
becomes available. Other outside scholarships are available through a list on Naviance.
The list of outside scholarships will provide details and deadlines pertaining to individual
applications.
● Usually by early February - Submit the FAFSA by the earliest financial aid deadline of the
colleges to which a student is applying. Check deadlines for your colleges and submit
the FAFSA by the earliest financial aid deadline and any other financial aid applications
that the college(s) may require.
● After the FAFSA is submitted, a student should receive the Student Aid Report (SAR)
within three days to three weeks. Quickly make any necessary corrections and submit
them to the FAFSA processor.
Spring of Senior Year
● Research/visit colleges where a student receives acceptance of admission.
● Review the college acceptances and compare the colleges’ financial aid offers. Use
Worksheet 5: Financial Aid Comparison.
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●

●

Contact a college’s financial aid office for any questions about the aid that a college has
offered. Getting to know the financial aid staff early is a good idea no matter what—they
can tell students about deadlines, other aid for which to apply and important paperwork
that might need to be submitted.
When a student decides which college to attend, notify that college of the commitment
and submit any required financial deposit. Most colleges require this notification and
deposit by May 1st.

Section 6: Web Resources
●

FAFSA - http://www.fafsa.ed.gov/
FAFSA is the KEY form in the federal financial aid process. Massachusetts also uses the
FAFSA information for state scholarships. The FAFSA is required by all colleges. Salem
recommends that all students fill out a FAFSA.
It is FREE to fill out the FAFSA. Do not use sites ending in .com to fill out the FAFSA. You
should not pay a fee to fill out this form.
The FAFSA hotline number is 1-800-4 FED AID.

●

Federal Student Aid - http://studentaid.ed.gov/
The U.S. Department of Education's Federal Student Aid website

●

CSS PROFILE - http://student.collegeboard.org/css-financial-aid-profile
The CSS PROFILE financial aid application required by SOME colleges

●

Finaid.org - http://www.finaid.org/
finaid.org is a great resource for information about financial aid.

●

finaid.org/calculators - http://www.finaid.org/calculators/
finaid.org's custom calculators can help you figure out how much college will cost, how
much you need to save, how much aid you'll need and give you a quick approximation of
your Expected Family Contribution (EFC).

●

FastWeb - http://www.fastweb.com/
FastWeb is the leading student resource and scholarship center on the Internet.

●

MEFA - http://www.mefa.org/
MEFA — the Massachusetts Educational Financing Authority — is a non-profit state
organization that serves students and families in Massachusetts and out-of-state students
and their families pursuing higher education in Massachusetts. MEFA offers a number of
resources to help make paying for college possible:
o

Straightforward information and advice on applying for and choosing college
financing
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o
o
o
o
o

Innovative college savings plans for parents/guardians of young children preparing
for future education expenses
Free financial aid seminars and helpful calculators and tools to help you understand
your options and plan your college funding strategy
Low-cost loan programs for parents/guardians and students
“Ask a MEFA expert”
Link to financial aid apps and scholarship search engine

●

The Common Data Set (CDS) – http://www.commondataset.org
CDS is a detailed report covering University-wide information (eg. class size, cost,
enrollment, demographics, etc.). Data is presented in the same "common" format used by
most institutions of Higher Education to facilitate comparisons among institutions. Much of
these data are used by the College Board, Peterson's Guides, and U.S. News & World Report.

●

“Is it a Scam?” - Federal Trade Commission
http://www.consumer.ftc.gov/articles/0082-scholarship-and-financial-aid-scams
"Is it a scam?" Beware of scholarship and other financial aid scams! This website can help
you spot scams and avoid wasting your money.
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Financial Aid Information for Non-US Citizens
I am a non-U.S. citizen. Can I get federal student aid?
If you fall in one of the categories below, you are considered an “eligible noncitizen.”
1. You are a
●

U.S. national (includes natives of American Samoa or Swains Island) or

●

U.S. permanent resident with a Form I-551, I-151, or I-551C (Permanent Resident
Card, Resident Alien Card, or Alien Registration Receipt Card), also known as a
green card.

2. You have an Arrival-Departure Record (I-94) from U.S. Citizen and Immigration
Services (USCIS) showing
●

“Refugee,”

●

“Asylum Granted,”

●

“Cuban-Haitian Entrant (Status Pending),”

●

“Conditional Entrant” (valid only if issued before April 1, 1980), or

●

“Parolee” (you must be paroled for at least one year, and you must be able to
provide evidence from the USCIS that you are not in the United States for a
temporary purpose and that you intend to become a U.S. citizen or permanent
resident).

3. You hold a T-visa (for victims of human trafficking) or your parent holds a T-1 visa.
Your college or career school’s financial aid office will ask to see your visa and/or
certification letter from the U.S. Department of Health and Human Services.
4. You are a “battered immigrant-qualified alien” who is a victim of abuse by your citizen
or permanent resident spouse, or you are the child of a person designated as such
under the Violence Against Women Act.
5. You are a citizen of the Federated States of Micronesia, the Republic of the Marshall
Islands, or the Republic of Palau. If this is the case, you are eligible only for Federal Pell
Grants, Federal Supplemental Educational Opportunity Grants, or Federal Work-Study.
Check with your college or career school financial aid office for more information.
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Does my parents’ citizenship status affect my eligibility for aid?
No, your parents’ citizenship status does not affect your eligibility for federal student
aid. In fact, the Free Application for Federal Student Aid (FAFSASM) doesn’t even ask
about your parents’ status.
What if the expiration date on my documents has passed?
●

If your green card has expired, it doesn’t necessarily mean that your status as a
legal permanent resident has expired. You might just need to renew the card. Be
sure to do so promptly!

●

If your permanent residence status has in fact expired, you are no longer eligible
for federal student aid.

●

If your documentation shows that you are a Cuban-Haitian entrant, you are still an
eligible noncitizen even if the expiration date has passed.

●

For all other documents listed in 1–3 above, if the expiration date has passed,
you are not an eligible noncitizen and cannot receive federal student aid.

For more information about eligible noncitizen status, contact a college financial aid
office.
What if I have documentation that isn’t listed above?
You are NOT an eligible noncitizen and cannot receive federal student aid if
●

you have only a “Notice of Approval to Apply for Permanent Residence” (I-171 or
I-464),

●

you are in the U.S. on an F-1 or F-2 student visa, or on a J-1 or J-2 Exchange
Visitor Visa, or

●

you hold a G series visa (pertaining to international organizations).

So if I’m not an eligible noncitizen, can I get any type of financial aid to study in the
U.S.?
Yes, there may be some scholarships and other aid you can get.
●

Check with your country’s embassy or a consulate here in the U.S. or with the
appropriate government office back in your country to see what they offer.

●

Try the U.S. Department of Labor’s free online scholarship search.

●

Ask the college or career school you plan to attend whether they offer any aid for
students like you.

●

Check out the www.EducationUSA.info.

Source: www.studentaid.ed.gov/eligibility/non-us-citizens
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College Comparison Worksheet
Considerations

College #1

College #2

College #3

Name of College or University
Major / Career Goals
Is your area of academic interest
strong at this college?
Campus Statistics
Student enrollment / size of freshman
class
Size of campus
Student/faculty ratio
Average class size
Geographical Location
Specific region
Urban, suburban or rural
Weather/Geography
Nearest city, airport
College Type and Setting
2 year / 4 year
Private, public, technical
Co-ed, male, female
Religious affiliation
Housing
% living on campus
Residence hall requirement
Food plan options
Apartment/off-campus housing
Admissions Selectivity
Middle 50% SAT range
# of applicants vs. # of accepts
Early Action, Early Decision?
Academic Environment
Honors program
Double Majors/Minors
Required courses / Distribution
requirements
Undergraduate Internships, Co-ops,
Year Abroad / Exchange Programs
Support Services/Program
Activities
Organizations –religious, ethnic
Greek Life (what %)
Athletics – NCAA division, intramural,
club,
Traditions
Student Body characteristics
Ethnic mix / diversity
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Geographic Distribution
Female/Male Ratio
Campus Events
Tours, interviews, Open Houses
College Fair / College Rep Visit at
Salem
Admission Requirements
SAT and/or ACT, SAT subject tests,
GPA
Essays / Letters of Recommendation
Common Application
Interview Requirement
College Expenses:
Tuition, Room and board
In State or Out of State Tuition
Application fees, deposits
Books, additional fees, travel costs to
home
Fee for Support Services (if applicable)
Financial Aid:
FAFSA / Scholarships
Retention Rate:
What percent of freshmen return for
Sophomore year?
Graduation Rate:
What percent of students graduate
within 6 years?
Placement Rate/Outcomes:
What percent are employed or
attending graduate school 6 months
after graduation?
Other Information
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Financial Aid Comparison Worksheet
College #1

College #2

College #3

[A] Annual Expenses

A1 Tuition
A2 Room and Board
A3 Fees
A4 Books and Supplies
A5 Travel
A6 Personal Expenses
TOTAL EXPENSES (A1 thru A6)

[B] Gift Aid (not loans)

B1 Merit Scholarships
B2 Supplemental Educational
Opportunity Grants (SEOG’s)
B3 Pell Grants
B4 Any Additional Gift Aid
TOTAL GIFT AID (B1 thru B4)

[C] Work
C1 Work Study
C2 Job
TOTAL WORK (C1 thru C2)

[D] Loans
(Repayment required)
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D1 Federal Direct Loans
D2 Federal Perkins Loans
D3 Direct Stafford Loan
(Subsidized)
D4 Direct Stafford Loan
(Unsubsidized)
D5 Additional Student Loans
D6 Additional Parent Loans
TOTAL LOANS (D1 thru D6)

Annual Family/Student
Contribution Needed While In
College Including Loans
A – (B + C + D)

Annual Family/Student
Contribution Needed While In
College Excluding Loans
A – (B + C)
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